
--. 
SOLICITATION/CONTRACT/ORDER FOR COMMERCIAL ITEMS 1. Requisition Number 

PAGE 1 OF 37 
Offeror to Complete Blocks 12, 17, 23, 24, & 30 PR-DC-08-00794 

2. Contract No. 13. Award/Effective Date 14. Order Number 5. Solicitation Number 6. Solicitation Issue Date 

GS-35F-438! G See Below EP08H000775 RFQ-DC-07-00306 

7. For Solicitation I a. Name b. Telephone Number (No collect calfs) 8. Offer Due Date/Local Time 

Information Call: Dianne Lyles, lvles.dianne@eoa.aov 202-564-6111 

9. Issued By Code 7PEO 10. This Acquisition is 11. Delivery for FOB Destination Unless 
12. Discount Terms Block is Marked. 

~ Unrestricted 
Environmental Protection Agency Set-Aside %for ~ See Schedule 
Information Resources Management 

Net 30 
Services Center (3803R) ~13a. This contract is a rated order under DPAS (15 CFR 700) B Small Business 
1200 Pennsylvania A venue NW 
Washington DC 20460 

HubZone Small Business 

08(A) 13b. Rating 

NAICS: 541519 14. Method of Solicitation 

Size Standard: $23M fXl RFQ niFB l]_RFP 

15. Deliver To Code blank 16. Administered By Code 
Environmental Protection Agency 
Information Resources Management Services Center (3803R) 
1200 Pennsylvania Avenue NW 
\Vo,hin~lnn nr /04AO 

17a. Contractor/Offeror Code Facility Code 18a. Payment Will Be Made By Code 

Computer Science Corporation (CSC) US EPA 15000 CONFERENCE CENTER DRIVE 
CHANTILLY VA 20151 R TP Finance Center 

DUNS: 883778896 Research Triangle Park NC 27711 
Telephone No. 703-818-5668 TIN: i(b)(4) I 
17b. Check if Remittance is Different and Put Such Address in Offer. 18b. Submit Invoices to Address Shown in Block 18a Unless Box Below is Checked. 

fXl See Page 2a h See Addendum. 

19. 20. 21. 22. 
ITEM NO. SCHEDULE OF SUPPLIES/SERVICES QUANTITY UNIT 

1 Software Engineering and Specialized 1 LOT 

Scientific Suppmi (SESSS) (refer to 
25. Accounting and Appropriation Data 

27a. Solicitation incorporates by reference FAR 52.212-1, 52.212-4. FAR 52.212-3 and 52.212-5 are attached. 

27b. ContracVPurchase Order incorporates by reference FAR 52.212-4. 52.212-5 is attached. Addenda X are 

28. Contractor is required to sign this document and return copies to 

23. 24. 
UNIT PRICE AMOUNT 

$0.00 

26. Total Award Amount (For Govt. Use Only) 
$0.00 

are not attached 

are not attached 

Offe' 

$0.00 

Issuing Office. Contractor agrees to furnish and deliver all items set forth or 
otherwise identified above and on any additional sheets subject to the terms and 
conditions specified herein. 

Dated ~~~------------
Your offer on Solicitation (Block 5), including 

any additions or changes which are set forth herein, is accepted as to items: 

(b )(4) erica (Signature of Contracting Officer) 

30c. Date Signed 31c. Date Signed 

Senior Manager of Contracts February 7, 2008 
DIANNE LYLES 

32a. Quantity in Column 21 Has Been 

D Received D Inspected 0 Acc~pted, and Conforms to the Contract. Except as Noted: ----------

32b. Signature of Authorized Government Representative 132c. Date 32d. Printed Name and Title of Authorized Government Representative 

32e. Mailing Address of Authorized Government Representative 32f .. Telephone Number of Authorized Government Representative 

32g. E-mail of Authorized Government Representative 

33. Ship Number 34. Voucher Number 35. Amount Verified Correct 36. Payment 37. Check Number 
For 0 Complete D Partial 0 Final 

I I Partial I jFinal 

38. S/R Account Number 39. S/R Voucher Number 40. Paid By 

41 a. I certify this account is correct and proper for payment 42a. Received By (Print) 

41 b. Signature and Title of Certifying Officer 41c. Date 42b. Received At (Location) 

42c. Date Rec'd (YY/MM/DD) 142d. Total Containers 

i 

STANDARD FORM 1449 (REV. 4/2002) 



Item No. 

SCHEDULE Continued 

Supplies/Services 

solicitation RFQ-DC-07-00306). See fully 
executed agreement, pricing in quote 
received 11/30/2007 and applicable terms 
and conditions. 

In case there is a conflict between tem1s and 
conditions ofthis BP A all applicable federal 
procurement statutes and regulations, terms 
and conditions will govern. 

The Period of Performance (PoP) is 
03/21/2008 - 03/20/09 base year vrith six 
( 6) 12-month or a fraction of) option 
periods, subject to the Govemment's need 
and the availability of funds . 

This is a Fixed Price (FP) BP A Order. 

Refer to GSA Contract GS-35F-4381 G. 
Contract expiration is based on the date of 
contractor's GSA Schedule contract 
expiration. 

Quantity 

Page- 2 

Unit Unit Price Amount 



EP08H000775 

The following provisions and or clauses are hereby incorporated by reference: 

NUMBER TITLE ISSUE DATE 
52.202-1 Definitions JUL 2004 
52.203-5 Covenant Against Contingent Fees APR 1984 
52.203-7 Anti-Kickback Procedures JUL 1995 
52.204-2 Security Requirements AUG 1996 
52.204-3 Taxpayer Identification OCT 1998 
52.204-6 Data Universal Numbering System (DUNS) Number OCT 2003 
52.204-7 Central Contractor Registration OCT 2003 
52.212-3 Offeror Representations and Certifications - Commercial JUN 2003 

Items 
52.212-4 Contract Terms and Conditions--Commercial Items OCT 2003 
52.212-5 Contract Terms and Conditions Required to Implement JUN 2004 

Statutes or Executive Orders--Commercial Items 
52.214-34 Submission Of Offers In The English Language APR 1991 
52.215-5 Facsimile Proposals OCT 1997 
52.217-8 Option to Extend Services NOV 1999 
52.217-9 Option to Extend the Term of the Contract MAR 2000 
52.219-8 · Utilization of Small Business Concerns MAY 2004 
52.219-23 Notice of Price Evaluation Adjustment for Small JUN 2003 

Disadvantaged Business Concerns 
52.222-35 Equal Opportunity For Special Disabled Veterans, Veterans DEC 2001 

of the Vietnam Era, and Other Eligible Veterans 
52.222-41 Service Contract Act Of 1965, As Amended MAY 1989 
52.223-3 Hazardous Material Identification And Material Safety Data JAN 1997 
52.223-11 Ozone-Depleting Substances MAY 2001 
52.223-14 Toxic Chemical Release Reporting AUG 2003 
52.225-13 Restrictions on Certain Foreign Purchases DEC 2003 
52.232-7 Payments Under Time-And-Materials And Labor Hour DEC 2002 

Contracts 

52.232-7 Payments under Time-and Materials and Labor FEB 2002 
Hours Contracts Alternate II 

52.232-18 A vailabi1ity Of Funds APR 1984 
52.232-33 Payment by electronic Funds Transfer-Central Contractor OCT 2003 

Registration 
52.233-3 Protest After A ward AUG 1996 
52.237-3 Continuity of Services JAN 1991 
52.239-1 Privacy or Security Safeguards AUG 1996 
52.243-1 Changes-Fixed Price AUG 1987 
52.246-2 Inspection of Supplies-Fixed Price AUG 1996 
52.246-4 Inspection of Services- Fixed Price AUG 1996 
52.246-6 Inspection--Time-And-Material And Labor-Hour MAY 2001 
52.249-2 Termination for the Convenience of the Government (Fixed- MAY 2004 

Price) 
52.249-8 Default (Fixed-Price Supply and Service) APR 1984 
52.252-2 Clauses Incorporated By Reference FEB 1998 
1552.211-79 Compliance With EPA Policies for Information Resources FEB 1998 
1552.208-70 Printing JUN 2007 
1552.232-70 Submission oflnvoices 
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The following provisions and or clauses are hereby incorporated by full text: 

INCREMENTAL FUNDING 

No funds are obligated to this BPA order. The contractor is to do no work or expend any funds until tye 
receive Individual BPA Purchase/Task Orders with obligated funds for each order and signed by the 
Contract ing Officer. 

The contractor shall not incur cost in excess of the amount on each BPa Order until additional funding is 
provided by modifica tion to the order. The contrac tor shall immediately notify the Contracting Officer 
whenever it bas reason to believe the cost it expects to incur within the next 30 days will exceed 75% of the 
total funds obligated to each BPA Order. 

CLAUSES lNCORPORA.TED BY REFERENCE 

The following clauses are incorporated by reference FAR 52.212-4 Contract Terms and Conditions 
Commercial Items and FAR 52.212-5 Contract Terms and Conditions Required to Implement Statutes or 
Executive Orders- Commercial Items. (see above) . 

TA.X 

The Federal Government is exempted from paying taxes. The tax exempt number is 52-085-2695. 

HSPD-12, PERSONAL IDENTITY VERIFICATION OF CONTRACTOR PERSONNEL 

See attached 

1552.211-70 REPORTS OF WORK (OCT 2000). 

The Contractor shall prepare and deliver reports, including plans, evaluations, studies, analyses 
and manuals in accordance with the statement of work and Attachment( s) (Refer to Sample 
Taskings). Each report shall cite the contract number, identify the U.S. Environmental Protection 
Agency as the sponsoring agency, and identify the name of the contractor preparing the report. 

The OMB clearance number for progress reports delivered under this contract is 2030-0005 with 
an expiration date of February 28, 2003. (End of clause) 

Alternate I (OCT 2000). The Contractor shall prepare and deliver the below listed reports, 
including plans, evaluations, studies, analyses and manuals to the designated addressees. Each 
report shall cite the contract number, identify the U.S. Environmental Protection Agency as the 
sponsoring agency, and identify the name of the contractor preparing the report. The OMB 
clearance number for progress reports delivered under this contract is 2030-0005 with an 
expiration date ofFebruary 28, 2003. Required reports are: 

Reports description No. copies Addressees 

Project Officet 

Contracting Officet 

End clause 
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NOTICE REGARDING PROHIBITED CONTRACTOR ACTIVITIES ON 
ENVIRONMENTAL PROTECTION AGENCY (EPA) CONTRACTS (EP 52.000-000) 
(NOV 1994) 

The Contractor shall not perform any of the following activities on behalf of EPA in 
connection with this contract: 
1. The actual preparation of Congressional testimony. 
2. The interviewing or hiring of individuals for employment at EPA. 
3. Developing and/or writing of Position Descriptions and Performance Standards. 
4. The actual determination of Agency policy. 
5. Participating as a voting member on a Performance Evaluation Board; participating in 

and/or attending Award Fee meetings.-
6. Preparing Award Fee Letters, even under typing services contracts. 
7. The actual preparation of Award Fee Plans. 
8. The preparation of documents on EPA Letterhead other than routine administrative 

correspondence. 
9. Reviewing vouchers and invoices for the purposes of determining whether costs, 

hours, and work performed are reasonable. 
10. The preparation of Statements of Work, Work Assignments, Technical Direction 

Documents, Delivery Orders, or any other work issuance document under a contract 
that the contractor is performing or may perform. Such a work issuance document, 
prepared by an EPA prime contractor under an EPA prime contract for its 
subcontractor, is exempt from this prohibition. -

11 . The actual preparation of responses to audit reports from the Inspector General, 
General Accounting Office, or other auditing entities. 

12. Preparing responses to Congressional correspondence. 
13. The actual preparation of responses to Freedom of Information Act requests, other 

than routine, non-judgmental correspondence. 
14. Any contract which authorizes a contractor to represent itself as EPA to outside 

parties. 
15. Conducting administrative hearings. 
16. Reviewing findings concerning the eligibility of EPA employees for security 

clearances. 
17. The actual preparation of an office's official budget request. 

COMPLIANCE WITH EPA POLICIES FOR INFORMATION RESOURCES 
MANAGEMENT (EPAAR1552.211-79) (OCT 2000) 
Definition: Information Resources Management (IRM) is defined as any planning, 
budgeting, organizing, directing, training, promoting, controlling, and managing activities 
associated with the burden, collection, creation, use and dissemination of information. 
IRM includes both information itself, and the management of information and related 
resources such as personnel, equipment, funds, and technology. Examples of these 
services include but are not limited to the following: 

- The acquisition, creation, or modification of a computer program or automated data 
base for delivery to EPA or use by EPA or contractors operating EPA programs. 
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- The analysis of requirements for, study of the feasibility of, evaluation of alternatives 
for, or design and development of a computer program or automated data base for use 
by EPA or contractors operating EPA programs. 

- Services that provide EPA personnel access to or use of computer or word processing 
equipment, software, or related services. 

- Services that provide EPA personnel access to or use of: Data communications; 
electronic messaging services or capabilities; electronic bulletin boards, or other forms 
of electronic information dissemination; electronic record-keeping; or any other 
automated information services. 

General 
The Contractor shall perform any IRM related work under this contract in accordance 
with the IRM policies, standards and procedures set forth in this clause and noted below. 
Upon receipt of a work request (i.e. delivery order or work assignment). the Contractor 
shall check this listing of directives (see paragraph (d) for electronic access). The 
applicable directives for performance of the work request are those in etiect on the date 
of issuance of the work request. 
- IRM Policies, Standards and Procedures. The 2100 Series (21 00-2199) of the Agency's 

Directive System contains the majority of the Agency's IRM policies, standards and 
procedures. 

- Groundwater Program IRM Requirement. A contractor performing any work related to 
collecting Groundwater data; or developing or enhancing databases containing 
Groundwater quality data shall comply with EPA Order 7500.1A 

- Minimum Set of Data Elements for Groundwater. 
o EPA Computing and Telecommunications Services. The Enterprise 

- Technology Services Division (ETSD) Operational Directives Manual contains 
procedural information about the operation of the Agency's computing and 
telecommunications services. Contractors performing work for the Agency's 

- National Computer Center or thosewho are developing systems which will be 
operating on the Agency's national platforms must comply with procedures established 
in the Manual. (This document may be found at: 
http://basin.rtpnc.epa.gov:9876/etsd/directives.nsf.) 

(c) Printed Documents. Documents listed in (b)(l) and (b)(2) may be obtained from: 
U.S. Environmental Protection Agency 
Office of Administration 
Facilities Management and Services Division 
Distribution Section 
Mail Code: 3204 
Ariel Rios Building 
1200 Pennsylvania Avenue, N.W. 
Washington, D.C. 20460 
Phone: (202) 260-5797 
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(d) Electronic Access. A complete listing, including full text, of documents included in 
the 2100 Series ofthe Agency's Directive System is maintained on the EPA Public 
Access Server on the Internet at http://epa.gov/docslirmpoli8/. 
ACQUISITION AND USE OF ENVIRONMENTALLY PREFERABLE PRODUCTS 
AND SERVICES (EP-S 97-1) (MAY 1999) 
Executive Order 13101 of September 14, 1998, entitled Greening the Government 
through Waste Prevention, Recycling, and Federal Acquisition and Section 6002 of the 
Resource Conservation and Recovery Act (RCRA) of 1976,as amended (42 U.S.C. 6962, 
Pub L. 94-580, 90 Stat. 2822) require Federal agencies to procure designated items with 
the highest recovered materials content practicable. 

In the performance of this contract, the Contractor shall comply with the requirements of 
the following issuances: Title 40 of the Code of Federal Regulations, Part 247, 
Comprehensive Guideline for Procurement of Products Containing Recovered Materials 
(CPG), which designates items that are or can be made with recovered materials, and its 
companion pieces, the Recovered Materials Advisory Notices (RMANs). The CPG and 
RMANs provide recommended procurement practices, including recommended 
recovered material content levels, for purchasing products designated in the CPG. The 
Contractor shall comply with these recommendations, and such other CPG revisions and 
RMANs as the Environmental Protection Agency (EPA) may issue with respect to the 
procurement of products that contain recovered materials. (Copies of the CPG or 
RMANs, as well as information on manufacturers and vendors of designated items may 
be obtained by calling EPA's RCRA Hotline at (800) 424-9346, or, in the Washington, 
D.C., metropolitan area, at (703) 412-9810.) 

In complying with the requirements of paragraph (b), the Contractor shall coordinate its 
concerns and program guidance with EPA's Recycling Coordinator. 

(c) The Contractor shall prepare and submit reports on the purchase of products 
containing recovered materials from time to time in accordance with written direction 
(e.g., in specified format) from the EPA Recycling Coordinator through the Contracting 
Officer. Reports shall be submitted to the EPA Recycling Coordinator, with a copy to the 
Contracting Officer, Mail Code 3204, Washington, D.C. 20460. 

1552.216-72 ORDERING-BY DESIGNATED ORDERING OFFICERS (APR 1984). 

(a) The Govenunent will order any supplies and services to be furnished under this contract by 
issuing delivery orders on Optional Form 347, or any agency prescribed form, from date of 
contract award through expiration of contract. In addition to the Contracting Officer, the 
following individuals are authorized ordering officers. 

NONE 

(b) A Standard Form 30 will be the method of amending delivery orders. 
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(c) The Contractor shall acknowledge receipt of each order and shall prepare and forward to the 
Ordering Officer within ten (1 0) calendar days the proposed staffing plan for accomplishing the 
assigned task within the period specified. 

(d) If the Contractor considers the estimated labor hours or specified work comp.letion date to be 
unreasonable, he/she shall promptly notify the Ordering Officer and Contracting Officer in 
writing within 10 calendar days, stating why the estimated labor hours or specified completion 
date is considered unreasonable. 

(e) Each delivery order will have a ceiling price, which the Contractor may not exceed. When the 
Contractor has reason to believe that the labor payment and support costs for the order, which 
will accrue in the next thirty (30) days, will bring total cost to over 85 percent of the ceiling price 
specified in the order, the Contractor shall notify the Ordering Officer. 

(f) Paragraphs (c), (d), and (e) of this clause apply only when services are being ordered. 

(End of clause) 

ELECTRONIC INVOICING AND PAYMENT TRANSACTIONS 

The Government desires to facilitate invoice and payment transactions ("Transactions") 
by electronically transmitting and receiving data in agreed formats in substitution for 
conventional paper-based documents and to ensure that such Transactions are legally 
valid as a result of 
the use of available electronic technologies for the mutual benefit of the parties. This 
clause is to support and not to change the intent of the Prompt Payment Act. 
Accordingly, within ninety (90) days after contract award, the Contractor shall have the 
capability to transmit and receive invoicing and payment data. The Government will 
issue a contract modification to initiate the electronic invoicing and payment procedures 
which the contractor will follow. The Contractor shall agree to the following minimum 
procedures including but not being limited to: 

INVOICING 

Offeror agrees and the Government will authorize and require the Contractor to (i) 
transmit requests for payment (InvoicesNouchers) electronically using the A14SI X12 
standard Invoice (81 0) Transaction Set, and (ii) transmit supporting costs breakdown data 
using the ANSI X12 standard Text (864) Transaction Set. 

INVOICE- RTP Finance (NOV 03) 

Invoices shall be prepared in containing the following information: Purchase Order 
Number, description of commodities/services 
furnished, period of performance, taxpayer ID number and amount due. Invoices shall be 
submitted to the address specified in 
block 21 ofthis order. For status of Invoice Payments, call the Financial Office's 
Customer Service at (919) 541-0616. 
Fax number: (919) 541-4975. 
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The FedEx/Commericial Courier address for invoices: 
US EPA, RTP-Finance (Mail Drop Dl43-02) 
4930 Page Road 
Durham, NC 27703. 
Vendors interested in checking the status of payments should use the Department of 
Treasury's Payment Advice Internet Delivery 
(PAID) system. It is located on the following web site and requires registration: 
http://www.fms.treas.gov/paidlindex.asp 

PAYMENT 

Government agrees and Offeror will authorize the Government to (i) communicate 
whether or not an electronic invoice transaction has been accepted via the ANSI N X12 
standard Application Advice (824), (ii) satisfY its Payment obligations b' Initiating an 
electronic funds 
transfer that results in payment to the Contractor by credit to the Contractor's Account, 
And (iii) communicate associated Remittance Information to the Contractor, using the 
ANSI X12 standard Remittance Information (820) Transaction Set, in accordance with 
this Agreement. 

ANSI X12 VERSION/RELEASE 

Government will use the EDI ANSI Version 002 Release 040 (V2R4) standard. The 
Government will support the current and two previous versions of the ASC X12 
standards. Contractor will be given at least 90 days notice of an intent to upgrade to a 
new ANSI X12 version/release. 
If applicable, the Contractor must then change to a supported version/release within 180 
days of the conversion date published by the-Government. After this time, the 
Government may discontinue support of non-supported version releases. 

FUNDS TRANSFER SYSTEM 
Government will pay Contractor via Automated Clearing House (ACH). 

52.227-14- RIGHTS IN DATA -GENERAL (JUN 1987) 

(a) Definitions. "Computer software," as used in this clause, means computer programs, 
computer data bases, and documentation thereof. 

"Data," as used in this clause, means recorded information, regardless of 
form or the media on which it may be recorded. The term includes 
technical data and computer software. The term does not include 
information incidental to contract administration, such as financial, 
administrative, cost or pricing, or management information. 
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"Form, fit, and function data," as used in this clause, means data relating 
to items, components, or processes that are sufficient to enable physical 
and functional interchangeability, as well as data identifying source, size, 
configuration, mating, and attachment characteristics, functional 
characteristics, and performance requirements; except that for computer 
software it means data identifying source, functional characteristics, and 
performance requirements but specifically excludes the source code, 
algorithm, process, fonnulae, and flow charts of the software. 

"Limited rights," as used in this clause, means the rights of the 
Government in limited rights data as set forth in the Limited Rights Notice 
of subparagraph (g)(2) if included in this clause. 

"Limited rights data,'' as used in this clause, means data (other than 
computer software) that embody trade secrets or are commercial or 
financial and confidential or privileged, to the extent that such data pertain 
to items, components, or processes developed at private expense, 
including minor modifications thereof. 

"Restricted computer software," as used in this clause, means computer 
software developed at private expense and that is a trade secret; is 
commercial or financial and is confidential or privileged; or is published 
copyrighted computer software, including minor modifications of such 
computer software. 

"Restricted rights," as used in this clause, means the rights of the 
Government in restricted computer software, as set forth in a Restricted 
Rights Notice of subparagraph (g)(3) if included in this clause, or as 
otherwise may be provided in a collateral agreement incorporated in and 
made part of this contract, including minor modifications of such 
computer software. 

"Technical data," as used in this clause, means data (other than computer 
software) which are of a scientific or technical nature. 

"Unlimited rights," as used in this clause, means the right of the 
Government to use, disclose, reproduce, prepare derivative works, 
distribute copies to the public, and perform publicly and display publicly, 
in any manner and for any purpose, and to have or permit others to do so. 

(b) Allocation of rights. 

(1) Except as provided in paragraph (c) of this clause regarding copyright, 
the Government shall have unlimited rights in --

(i) Data first produced in the performance of this contract; 
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(ii) Form, tit, and function data delivered under this contract; 

(iii) Data delivered under this contract (except for restricted 
computer software) that constitute manuals or instructional and 
training material for instal1ation, operation, or routine maintenance 
and repair of items, components, or processes· delivered or 
furnished for use under this contract; and 

(iv) All other data delivered under this contract unless provided 
otherwise for limited rights data or restricted computer software in 
accordance with paragraph (g) of this clause. 

(2) The Contractor shall have the right to--

(c) Copyright--

(i) Use, release to others, reproduce, distribute, or publish any data 
first produced or specifically used by the Contractor in the 
performance of this contract, unless provided otherwise in 
paragraph (d) of this clause; 

(ii) Protect from unauthorized disclosure and use those data which 
are limited rights data or restricted computer software to the extent 
provided in paragraph (g) of this clause; 

(iii) Substantiate use of, add or correct limited rights, restricted 
rights, or copyright notices and to take other appropriate action, in 
accordance with paragraphs (e) and (f) of this clause; and 

(iv) Establish claim to copyright subsisting in data first produced in 
the performance of this contract to the extent provided in 
subparagraph ( c )(1) of this clause. 

( 1) Data first produced in the performance of this contract. Unless 
provided otherwise in paragraph (d) of this clause, the Contractor may 
establish, without prior approval of the Contracting Officer, claim to 
copyright subsisting in scientific and technical articles based on or 
containing data first produced in the performance of this. contract and 
published in academic, technical or professional journals, symposia 
proceedings or similar works. The prior, express written permission of the 
Contracting Officer is required to establish claim to copyright subsisting in 
all other data first produced in the performance of this contract. When 
claim to copyright is made, the Contractor shall affix the applicable 
copyright notices of 17 U.S.C. 401 or 402 and acknowledgment of 
Government sponsorship (including contract number) to the data when 
such data are delivered to the Government, as well as when the data are 
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published or deposited for registration as a published work in the U.S. 
Copyright Oft1ce. For data other than computer software the Contractor 
grants to the Government, and others acting on its behalf, a paid-up, 
nonexclusive, irrevocable worldwide license in such copyrighted data to 
reproduce, prepare derivative works, distribute copies to the public, and 
perform publicly and display publicly, by or on behalf of the Government. 
For computer software, the Contractor grants to the Government and 
others acting in its behalf, a paid-up nonexclusive, irrevocable worldwide 
license in such copyrighted computer software to reproduce, prepare 
derivative works, and perform publicly and display publicly by or on 
behalf of the Government. 

(2) Data not first produced in the performance of this contract. The 
Contractor shall not, without prior written permission of the Contracting 
Officer, incorporate in data delivered under this contract any data not first 
produced in the performance of this contract and which contains the 
copyright notice of 17 U.S.C. 401 or 402, unless the Contractor identifies 
such data and grants to the Government, or acquires on its behalf, a license 
of the same scope as set forth in subparagraph (c)( 1) of this clause; 
provided, however, that if such data are computer software the 
Government shall acquire a copyright license as set forth in subparagraph 
(g)(3) of this clause ifincluded in this contract or as otherwise may be 
provided in a collateral agreement incorporated in or made part of this 
contract. 

(3) Removal of copyright notices. The Government agrees not to remove 
any copyright notices placed. on data pursuant to this paragraph (c), and to 
include such notices on all reproductions of the data. 

(d) Release, publication and use of data. 

(1) The Contractor shall have the right to use, release to others, reproduce, 
distribute, or publish any data first produced or specifically used by the 
Contractor in the performance of this contract, except to the extent such 
data may be subject to the Federal export control or national security laws 
or regulations, or unless otherwise provided in this paragraph of this 
clause or expressly set forth in this contract. 

(2) The Contractor agrees that to the extent it receives or is given access to 
data necessary for the performance of this contract which contain 
restrictive markings, the Contractor shall treat the data in accordance with 
such markings unless otherwise specifically authorized in writing by the 
Contracting Officer. 

(e) Unauthorized marking of data. 
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( 1) Notwithstanding any other provisions of this contract concerning 
inspection or acceptance, if any data delivered under this contract are 
marked with the notices specified in subparagraph (g)(2) or (g)(3) of this 
clause and use of such is not authorized by this clause, or if such data 
bears any other restrictive or limiting markings not authorized by this 
contract, the Contracting Officer may at any time either return the data to 
the Contractor, or cancel or ignore the markings. However, the following 
procedures shall apply prior to canceling or ignoring the markings. 

(i) The Contracting Officer shall make written inquiry to the 
Contractor affording the Contractor 30 days from receipt of the 
inquiry to provide written justification to substantiate the propriety 
of the markings; 

(ii) If the Contractor fails to respond or fails to provide written 
justification to substantiate the propriety of the markings within the 
30-day period (or a longer time not exceeding 90 days approved in 
writing by the Contracting Officer for good cause shown), the 
Government shall have the right to cancel or ignore the markings 
at any time after said period and the data will no longer be made 
subject to any disclosure prohibitions. 

(iii) If the Contractor provides written justification to substantiate 
the propriety of the markings within the period set in subdivision 
(e)(l)(i) of this clause, the Contracting Officer shall consider such 
written justification and determine whether or not the markings are 
to be canceled or ignored. If the Contracting Officer determines 
that the markings are authorized, the Contractor shall be so notified 
in writing. If the Contracting Officer determines, with concurrence 
of the head of the contracting activity, that the markings are not 
authorized, the Contracting Officer shall furnish the Contractor a 
written determination, which determination shall become the final 
agency decision regarding the appropriateness of the markings 
unless the Contractor files suit in a court of competent jurisdiction 
within 90 days of receipt of the Contracting Officer's decision. The 
Government shall continue to abide by the markings under this 
subdivision (e)(l)(iii) until final resolution of the matter either by 
the Contracting Officer's determination becoming final (in which 
instance the Government shall thereafter have the right to cancel or 
ignore the markings at any time and the data will no longer be
made subject to any disclosure prohibitions), or by final disposition 
of the matter by court decision if suit is filed. 

(2) The time limits in the procedures set forth in subpQiagraph (e)( 1) of 
this clause may be modified in accordance with agency regulations 
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implementing the Freedom oflnfmmation Act (5 U.S.C. 552) if necessary 
to respond to a request thereunder. 

(3) This paragraph (e) does not apply if this contract is for a major system 
or for support of a major system by a civilian agency other than NASA 
and the U.S. Coast Guard agency subject to the provisions of Title III of 
the Federal Property and Administrative Services Act of 1949. 

(4) Except to the extent the Government's action occurs as the result of 
final disposition of the matter by a court of competent jurisdiction, the 
Contractor is not precluded by this paragraph (e) from bringing a claim 
under the Contract Disputes Act, including pursuant to the Disputes clause 
of this contract, as applicable, that may arise as the result of the 
Government removing or ignoring authorized markings on data delivered 
under this contract. 

(f) Omitted or incorrect marh:ings. 

(1) Data delivered to the Government without either the limited rights or 
restricted rights notice as authorized by paragraph (g) of this clause, or the 
copyright notice required by paragraph (c) of this clause, shall be deemed 
to have been furnished with unlimited rights, and the Government assumes 
no liability for the disclosure, use, or reproduction of such data. However, 
to the extent the data has not been disclosed without restriction outside the 
Government, the Contractor may request, within 6 months (or a longer 
time approved by the Contracting Officer for good cause shown) after 
delivery of such data, permission to have notices placed on qualifying data 
at the Contractor's expense, and the Contracting Officer may agree to do 
so if the Contractor -

(i) Identifies the data to which the omitted notice is to be applied; 

(ii) Demonstrates that the omission of the notice was inadvertent; 

(iii) Establishes that the use ofthe proposed notice is authorized; 
and 

(iv) Acknowledges that the Government has no liability with 
respect to the disclosure, use, or reproduction of any such data 
made prior to the addition of the notice or resulting from the 
omission of the notice. 

(2) The Contracting Officer may also 
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(i) permit correction at the Contractor's expense of incorrect 
notices if the Contractor identifies the data on which correction of 
the notice is to be made, and demonstrates that the correct notice is 
authorized, or 

(ii) correct any incorrect notices. 

(g) Protection of limited rights data and restricted computer sofnmre. 

( 1) When data other than· that listed in subdivisions (b)( 1 )(i), (ii), and (iii) 
of this clause are specified to be delivered under this contract and quality 
as either limited rights data or restricted computer software, if the 
Contractor desires to continue protection of such data, the Contractor shall 
withhold such data and not furnish them to the Government under this 
contract. As a condition to this withholding, the Contractor shall identifY 
the data being withheld and furnish form, fit, and function data in lieu 
thereof. Limited rights data that are formatted as a computer data base for 
delivery to the Government are to be treated as limited rights data and not 
restricted computer software. 

(2) -- (3) [Reserved] 

(h) Subcontracting. The Contractor has the responsibility to obtain from its 
subcontractors all data and rights therein necessary to fulfill the Contractor's obligations 
to the Government under this contract. If a subcontractor refuses to accept terms 
affording the Government such rights, the Contractor shall promptly bring such refusal to 
the attention of the Contracting Officer and not proceed with subcontract award without 
further authorization. 

(i) Relationship to patents. Nothing contained in this clause shall imply a license to the 
Government under any patent or be construed as affecting the scope of any license or 
other right otherwise granted to the Government. 

(End of Clause) 

52.227-17-- RIGHTS IN DATA-- SPECIAL WORKS (JUN 1987) 

(a) Definitions. 

"Data," as used in this clause, means recorded information regardless of 
form or the medium on which it may be recorded. The term includes 
·technical data and computer software. The term does not include 
inforni.ation incidental to contract administration, such as financial, 
administrative, cost or pricing or management information. 
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"Unlimited rights,'' as used in this clause, means the right of the 
Government to use, disclose, reproduce, prepare derivative works, 
distribute copies to the public, and perform publicly and display publicly, 
in any manner and for any purpose whatsoever, and to have or permit 
others to do so. 

(b) Allocation of Rights. 

( 1) The Government shall have --

(i) Unlimited rights in all data delivered under this contract, and in 
all data first produced in the performance of this contract, except as 
provided in paragraph (c) of this clause for copyright. 

(ii) The right to limit exercise of claim to copyright in data first 
produced in the performance of this contract, and to obtain 
assignment of copyright in such data, in accordance with 
subparagraph (c)(l) ofthis clause. 

(iii) The right to limit the release and use of certain data in 
accordance with paragraph (d) of this clause. 

(2) The Contractor shall have, to the extent permission is granted in 
accordance with subparagraph (c)(l) of this clause, the right to establish 
claim to copyright subsisting in data first produced in the performance of 
this contract. 

(c) Copyright--

( 1) Data first produced in the performance of this contract. 

(i) The Contractor agrees not to assert, establish, or authorize 
others to assert or establish, any claim to copyright subsisting in 
any data first produced in the performance of this contract without 
prior written permission of the Contracting Officer. When claim to 
copyright is made, the Contractor shall affix the appropriate 
copyright notice of 17 U.S.C. 401 or 402 and acknowledgment of 
Government sponsorship (including contract number) to such data 
when delivered to the Government, as well as when the data are 
published or deposited for registration as a published work in the 
U.S. Copyright Office. The Contractor grants to the Government, 
and others acting on its behalf, a paid-up nonexclusive, 
irrevocable, worldwide license for all such data to reproduce, 
prepare derivative works, distribute copies to the public, and 
perform publicly and display publicly, by or on behalf of the 
Government. 
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(ii) Ifthe Government desires to obtain copyright in data first 
produced in the performance of this contract and permission has 
not been granted as set forth in subdivision (c)(1)(i) ofthis clause, 
the Contracting Officer may direct the Contractor to establish, or 
authorize the establishment of, claim to copyright in such data and 
to assign, or obtain the assignment of, such copyright to the 
Government or its designated assignee. 

(2) Data notfirst produced in the pe!fornzance ofthis contract. The 
Contractor shall not, without prior written permission of the Contracting 
Ofticer, incorporate in data delivered under this contract any data not first 
produced in the performance of this contract and which contain the 
copyright notice of 17 U .S.C. 401 or 402, unless the Contractor identifies 
such data and grants to the Government, or acquires on its behalf, a license 
of the same scope as set forth in subparagraph (c)( 1) of this clause. 

(d) Release and use restrictions. Except as otherwise specifically provided for in this 
contract, the Contractor shall not use for purposes other than the performance of this 
contract, nor shall the Contractor release, reproduce, distribute, or publish any data first 
produced in the performance of this contract, nor authorize others to do so, without 
written permission of the Contracting Officer. 

(e) Indemnity. The Contractor shall indemnify the Government and its officers, agents, 
and employees acting for the Government against any liability, including costs and 
expenses, incurred as the result of the violation of trade secrets, copyrights, or right of 
privacy or publicity, arising out of the creation, delivery, publication, or use of any data 
furnished under this contract; or any libelous or other unlawful matter contained in such 
data. The provisions of this paragraph do not apply unless the Government provides 
notice to the Contractor as soon as practicable of_any claim or suit, affords the Contractor 
an opportunity under applicable laws, rules, or regulations to participate in the defense 
thereof, and obtains the Contractor's consent to the settlement of any suit or claim other 
than as required by final decree of a court of competent jurisdiction; nor do these 
provisions apply to material furnished to the Contractor by the Government and 
incorporated in data to which this clause applies. 

(End of Clause) 

52.227-19 -- COMMERCIAL COMPUTER SOFTWARE- RESTRICTED RIGHTS (.TUN 
1987) 

(a) As used in this clause, "restricted computer software" means any computer program, 
computer data base, or documentation thereof, that has been developed at private expense 
and either is a trade secret, is commercial or financial and confidential or privileged, or is 
published and copyrighted. 

(b) Notwithstanding any provisions to the contrary contained in any Contractor's 
standard commercial license or lease agreement pertaining to any restricted computer 
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software delivered under this purchase order/contract, and irrespective of whether any 
such agreement has been proposed prior to or after issuance of this purchase 
order/contract or of the fact that such agreement may be aftl.xed to or accompany the 
restricted computer software upon delivery, vendor agrees that the Government shall 
have the rights that are set forth in paragraph (c) of this clause to use, duplicate or 
disclose any restricted computer software delivered under this purchase order/contract. 
The tenns and provisions of this contract, including any commercial lease or license 
agreement, shall be subject to paragraph (c) ofthis clause and shall comply with Federal 
laws and the Federal Acquisition Regulahon. 

(c) 

( 1) The restricted computer software delivered under this contract may not 
be used, reproduced or disclosed by the Government except as provided in 
subparagraph (c)(2) of this clause or as expressly stated otherwise in this 
contract. 

(2) The restricted computer software may be--

(i)Used or copied for use in or with the computer or computers for 
which it was acquired, including use at any Government 
installation to which such computer or computers may be 
transferred; 

(ii) Used or copied for use in or with backup computer if any 
computer for which it was acquired is inoperative; 

(iii) Reproduced for safekeeping (archives) or backup purposes; 

(iv) Modified, adapted, or combined with other computer software, 
provided that the modified, combined, or adapted portions of the 
derivative software incorporating any of the delivered, restricted 
computer software shall be subject to same restrictions set forth in 
this purchase order/contract; 

(v) Disclosed to and reproduced for use by support service 
Contractors or their subcontractors, subject to the same restrictions 
set forth in this purchase order/contract; and 

(vi) Used or copied for use in or transferred to a replacement 
computer. 

(3) If the restricted computer software delivered under this purchase 
order/contract is published and copyrighted, it is licensed to the 
Government, without disclosure prohibitions, with the rights set forth in 
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subparagraph (c)(2) of this clause unless expressly stated otherwise in this 
purchase order/contract. 

(4) To the extent feasible the Contractor shall affix a Notice substantially 
as follows to any restricted computer software delivered under this 
purchase order/contract; or, if the vendor does not, the Government has 
the right to do so: 

Notice notwithstanding any other lease or license agreement that may 
pertain to, or accompany the delivery of, this computer software, the 
rights of the Government regarding its use, reproduction and 
disclosure are as set forth in Government Contract (or Purchase 
Order) No. __ . 

(d) If any restricted computer software is delivered under this contract with the copyright 
notice of 17 U.S. C. 401, it will be presumed to be published and copyrighted and licensed 

· to the Government in accordance with subparagraph ( c )(3) of this clause, unless a 
statement substantially as follows accompanies such copyright notice: 

Unpublished-- Rights Reserved Under the Copyright Laws of the United States. 

(End of Clause) 

GOVERNMENT FURNISHED SOFTWARE 

EPA will provide on-site contractor personnel with the use of its site licenses for Novell, 
Lotus SmartSuite/Notes or any other Agency site licenses the Government makes 
available. 

52.242-100 CONTRACT ADMINISTRATION REPRESENTATIVES 

Project Officer for this contract: 

KELLEY BROWN 
Office of Research and Development 
Office of Resources Management and Administration 
RTP, NC 27711 

(919) 541-2125(voice) 
(919) 541-4403 (fax) 

Deputy Project Officer: 

None 
Office of Research and Development 
Office ofResources Management and Administration 

19 



EP08H000775 

RTP, NC 27711 

(919) 541-XXXX (voice) 
(919) 541-XXXX (fax) 

Task Order Project Officer: TO BE IDENTIFIED AT DELIVERY/TASK ORDER 
AWARD 

Administrative Contracting Officer: 

D IAN~E LYLES 
Office of Acquisition Management 
Headquarters Procurement Operations Division 
1200 Pennsylvania Ave. NW (3803R) 
Washington, DC 20460 

(202) 564-6111 (voice) 
(202) 565-2563 (fax) 

Contract Specialist responsible for administering this contract: 

GENINE MCELROY 
Office of Acquisition Management 
Headquarters Procurement Operations Division 
1200 Pennsylvania Ave. NW (3803R) 
Washington, DC 20460 
(202) 564-4746 (voice) 
(202) 565-2559 (fax) 

52.245-71 GOVERNMENT -FURNISHED DATA 

(a) The Government shall deliver to the Contractor the Government-furnished data 
described in the individual task order. If the data, suitable for its intended use, is not 
delivered to the Contractor, the Contracting Officer shall equitably adjust affected 
provisions of this contract in accordance with the "Changes" clause when: 

(1) The Contractor submits a timely written request for an equitable adjustment; and 

(2) The facts warrant an equitable adjustment. 

(b) Title to Government-furnished data shall remain in the Government. 

(c) The Contractor shall use the Government-furnished data only in connection with this 
contract. 

(d) The data will be furnished to the Contractor as specified in the individual task order. 
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52.245-100 GOVERNMENT PROPERTY 

(a) The contractor shall not fabricate or acquire, on behalf of the Govenunent , either directly or 
indirectly through a subcontract, any item of property without written approval from the 
Contracting Officer. 

(b) In accordance with paragraph (a) above, the contractor is authorized to acquire and/or 
fabricate the equipment listed below for use in the performance of this contract. The equipment 
is subject to the provisions of the "Govenm1ent Property" clause. 

[Not applicable] 

(c) The Govenunent will provide the following item(s) ofGovenm1ent property to the 
contractor for use in the perfom1ance of this contract. This property shall be used and maintained 
by the contractor in accordance with the provisions of the "Govenunent Property" clause. 

TO BE SPECIFIED IN INDIVIDUAL DELIVERY/TASK ORDERS 

GOVERNMENT PROPERTY-FACILITIES USE In the performance of this contract, the 
Contractor is authorized to use on a no-charge, noninterference basis, the following 
Government-owned facilities. 

TO BE FURNISHED IN INDIVIDUAL DELIVERY/TASK ORDERS . 

SPECIAL CONTRACT REQUIREMENTS 

SECURITY CLEARANCE REQUIRMENTS (Clause H-27) 

in order to perform, and continue performing work under this contract, all Contractor 
personnel* shall be subject to an Agency-determined background investigation 
commensurate with their level of access and authority (privileges) to Agency data and 
systems. At a minimum, all Contractor personnel must receive a favorable NACI 
(National Agency Check with Inquiries) plus credit search report, which EPA will 
conduct. To avoid unnecessary delays, new contractor personnel shall be granted interim 
access to Agency data and systems required by their tasking pending completion of the 
background investigation. Contractor access to Agency data and systems, including 
passwords, shall be terminated if a background investigation produces results 
unacceptable to the Agency. 

Vendors must verify that the following minimum pre-screening requirements 
have been met for their EPA contractor personnel: 

* Check of prior employment record 
* Check of references 
* Verification of claimed degrees/education/military service 
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* Verification of signed statement that the employee has never been convicted of a 
felony. 

For each Contractor employee that will be assigned to the contract, the Contractor 
shall complete a Questionnaire for Public Trust Positions (SF85P), A Credit Release 
Authorization (copy attached), and two (2) Standard Applicant Fingerprint Cards (Form 
FD258). These forms shall be forwarded to the Project Ot1icer prior to the Contractor 
employee beginning work on the contract. EPA shall provide these torms to the 
contractor. 

EPA will accept existing favorable NACI plus credit search reports for proposed 
Contractor employees if the reports are not older than three (3) years at the time the are 
submitted to the EPA Project Officer. 

Under the FY2001 Defense Authorization Act (P.L. 106-398 including Title X, 
subtitle G ''Government Information Security Reform", contractors are clearly subjected 
to provision of the Computer Security Act of 1987. The contractor, and its team 
subcontractors, shall conform to provisions of this Act. 

* All contractor personnel, as described in this clause, include only those employees who 
either work at a govemment site or have full access to the EPA computer system. 

1552.209-70 ORGANIZATIONAL CONFLICT OF INTEREST NOTIFICATION (APR 
1984). 

(a) The prospective Contractor certifies, to the best of its knowledge and belief, that it is not 
aware of any information bearing on the existence of any potential organizational conflict of 
interest. If the prospective Contractor cannot so certifY, it. shall provide a disclosure statement in 
its proposal which describes all relevant information concerning any past, present, or planned 
interests bearing on whether it (including its chief executives and directors, or any proposed 
consultant or subcontractor) may have a potential organizational conflict of interest. 

(b) Prospective Contractors should refer to FAR subpart 9.5 and EP AAR part 1509 for policies 
and procedures for avoiding, neutralizing, or mitigating organizational conflicts of interest. 

(c) If the Contracting Officer determines that a potential conflict exists, the prospective 
Contractor shall not receive an award unless the conflict can be avoided or otherwise resolved 
through the inclusion of a special contract clause or other appropriate means. The terms of any 
special clause are subject to negotiation. 

(End of provision) 
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1552.209-71 ORGANIZATIONAL CONFLICTS OF INTEREST (MAY 1994) 

(a) The Contractor wanants that, to the best of the Contractor's knowledge and belief, there are no 
relevant facts or circumstances which could give rise to an organizational conflict of interest, as 
defined in FAR subpart 9.5, or that the Contractor has disclosed all such relevant information. 

(b) Prior to commencement of any work, the Contractor agrees to notify the Contracting Officer 
immediately that, to the best of its know ledge and belief, no actual or potential conflict of interest 
exists or to identify to the Contracting Officer any actual or potential conflict of interest the firm 
may have. In emergency situations, however, \vork may begin but notification shall be made 
within five (5) working days. 

(c) The Contractor agrees that if an actual or potential organizational conflict of interest is 
identified during performance, the Contractor will immediately make a full disclosure in writing 
to the Contracting Officer. This disclosure shall include a description of actions which the 
Contractor has taken or proposes to take, after consultation with the Contracting Officer, to avoid, 
mitigate, or neutralize the actual or potential conflict of interest. The Contractor shall continue 
performance until notified by the Contracting Officer of any contrary action to be taken. 

(d) Remedies-The EPA may temlinate this contract for convenience, in whole or in part, if it 
deems such tennination necessary to avoid an organizational conflict of interest. If the Contractor 
\vas aware of a potential organizational conflict of interest prior to award or discovered an actual 
or potential conflict after award and did not disclose it or misrepresented relevant information to 
the Contracting officer, the Govenm1ent may tem1inate the contract for default, debar the 
Contractor from Government contracting, or pursue such other remedies as may be pennitted by 
law or this contract. 

(e) The Contractor agrees to insert in each subcontract or consultant agreement placed hereunder, 
except for subcontracts or consultant agreements for well drilling, fence erecting, plumbing, 
utility hookups, security guard services, or electrical services, provisions which shall conform 
substantially to the language of this clause, including this paragraph (e), unless otherwise 
authorized by the Contracting Officer. (End of clause) 

1552.209-72 ORGANIZATIONAL CONFLICT OF INTEREST CERTIFICATION. (APR 
1984) 

The offeror [ ] is [ ] is not aware of any information bearing on the existence of any potential 
organizational conflict of interest. If the offeror is aware of information bearing on whether a 
potential conflict may exist, the offeror shall provide ·a disclosure statement describing this 
information. (See Evaluation Criteria section of the solicitation for further information.) 

(End of provision) 

1552.209-73 NOTIFICATION OF CONFLICTS OF INTEREST REGARDING 
PERSONNEL (MAY 1994) 

(a) In addition to the requirements of the contract clause entitled "Organizational Conflicts of 
Interest," the following provisions with regard to employee personnel perfonning under this 
contract shall apply until the earlier of the following two dates: the tennination date of the 
affected employee(s) or the expiration date of the contract. 
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(b) The Contractor a§:,rrees to notify immediately the EPA Project Otiicer and the Contracting 
Officer of ( 1) any actual or potential personal conflict of interest with regard to any of its 
employees working on or having access to infom1ation regarding this contract, or (2) any such 
conflicts concerning subcontractor employees or consultants working on or having access to 
information regarding this contract, when such conflicts have been reported to the Contractor. A 
personal conflict of interest is defined as a relationship of an employee, subcontractor employee, 
or consultant with an entity that may impair the objectivity of the employee, subcontractor 
employee, or consultant in performing the contract work. 

(c) The Contractor agrees to notify each Project Officer and Contracting Officer prior to incurring 
costs for that employee's work when an employee may have a personal conflict of interest. In the 
event that the personal conflict of interest does not become known until after performance on the 
contract begins, the Contractor shall immediately notify the Contracting Officer of the personal 
conflict of interest. The Contractor shall continue perfonnance of this contract until notified by 
the Contracting Officer of the appropriate action to be taken. 

(d) The Contractor agrees to insert in any subcontract or consultant agreement placed hereunder, 
except for subcontracts or consultant agreements for well drilling, fence erecti11g, plumbing, 
utility hookups, security guard services, or electrical services, provisions which shall conform 
substantially to the language of this clause, including this paragraph (d), unless otherwise authorized by 
the Contracting Officer. 

(End of clause) 

1552.209-74 LIMITATION OF FUTURE CONTRACTING (APR 2004) DEVIATION 

(a) The parties to this contract agree that the Contractor will be restricted in its future contracting 
in the manner described below. Except as specifically provided in this clause, the Contractor shall 
be free to compete for contracts on an equal basis with other companies. 

(b) The Contractor will be ineligible to enter into a contract for.projects for which the Contractor 
has developed the statement of work, solicitation package(s), or provided advisory and 
assistance type service(s) and package(s). 

(c) The following applies when work is performed under this contract: Unless prior written 
approval is obtained from the cognizant EPA Contracting Officer, the Contractor, during the life 
of the work assignn1ent, task order, or tasking document and for a period of five (5) years after 
the completion of the work assignment, task order, or tasking document, agrees not to enter into a 
contract with or to represent any party, other than EPA, with respect to: ( 1) Any work relating to 
ORD activities which pertain to a site where the Contractor previously performed work for EPA 
under this contract; or (2) any work that may jeopardize actions which pertain to a site where the 
Contractor previously performed work for the EPA under this contract. 

(d) The Contractor and any subcontractors, during the life of this contract, shall be ineligible to 
enter into an EPA contract or a subcontract under an EPA contract, which supports EPA's 
performance of Headquarters policy work including support for the analysis and development of 
regulations, policies, or guidance that govern, affect, or relate to the conduct of response action 
activities or information technology, unless otherwise authorized by the Contracting Officer. 
Examples of such contracts include, but are not limited to, Management and Analytical support 
contracts, and Technical and Analytical support contracts. 

24 



EP08H000775 

(e) The Contractor agrees in advance that if any bids/proposals are submitted for any work that 
would require written approval of the Contracting Officer prior to entering into a contract subject 
to the restrictions of this clause, then the bids/proposals are submitted at the Contractor's own 
risk. Therefore, no claim shall be made against the Government to recover bid/proposal costs as a 
direct cost whether the request for authorization to enter into the contract is denied or approved. 

(f) To the extent that the work under this contract requires access to proprietary or confidential 
business or financial data of other companies, and as long as such data remains proprietary or 
confidential, the Contractor shall protect such data from unauthorized use and disclosure. 

(g) The Contractor agrees to insert in each subcontract or consultant agreement placed hereunder, 
except for subcontracts or consultant agreements for nondiscretionary technical or engineering 
services, including treatability studies, well drilling, fence erecting, plumbing, utility hookups, 
security guard services, or electrical services, provisions which shall conform substantially to the 
language of this clause, including this paragraph (g) unless otherwise authorized by the 
Contracting Officer. The Contractor may request in writing that the Contracting Officer exempt 
from this clause a particular subcontract or consultant agreement for nondiscretionary technical or 
engineering services not specifically listed above, including laboratory analysis. The Contracting 
Officer will review and evaluate each request on a case-by-case basis before approving or 
disapproving the request. 

(h) If the Contractor seeks an expedited decision regarding its initial future contracting request, 
the Contractor may submit its request to both the Contracting Officer and the next administrative 
level within the Contracting Officer's organization. 

(i) A review process available to the Contractor when an adverse determination is received shall 
consist of a request for reconsideration to the Contracting Officer or a request for review 
submitted to the next administrative level within the Contracting Officer's organization. An 
adverse determination resulting from a request for reconsideration by the Contracting Officer will 
not preclude the contractor from requesting a review by the next administrative level. Either a 
request for review or a request for reconsideration must be submitted to the appropriate level 
within 30 calendar days after receipt of the initial adverse determination. 

(End of clause) 

1552.209-75 ANNUAL CERTIFICATION (MAY 1994) 

The Contractor shall submit an annual conflict of interest certification to the Contracting Officer. 
In this certification, the Contractor shall certify annually that, to the best of the Contractor's 
knowledge and belief, all actual or potential organizational conflicts of interest have been 
reported to EPA. In addition, in this annual certification, the Contractor shall certify that it has 
informed its personnel who perform work under EPA contracts or relating to EPA contracts of 
their obligation to report personal and organizational conflicts of interest to the Contractor. Such 
certification must be signed by a senior executive of the company and submitted in accordance 
with instructions provided by the Contracting Officer. The initial certification shall cover the one
year period from the date of contract award, and all subsequent certifications shall cover 
successive annual periods thereafter, until expiration or termination of the contract. The 
certification must be received by the Contracting Officer no later than 45 days after the close of 
the certification period covered. (End of clause) 
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1552.209-76 CONTRACTOR PERFORMANCE EVALUATIONS (OCT 2002) 

The contracting officer shall complete a Contractor Performance Report (Report) within ninety 
(90) business days after the end of each 12 months of contract performance (interim Report) or 
after the last 12 months (or less) of contract performance (final Report) in accordance with 
EPA4.R 1509.170-5. The contractor shall be evaluated based on the following ratings: 0 = 
Unsatisfactory. 1 =Poor, 2 =Fair, 3 =Good, 4 =Excellent, 5 =Outstanding, N/A =Not 
Applicable. 

The contractor may be evaluated based on the following perfom1ance categories: Quality, Cost 
Control, Timeliness ofPerfom1ance, Business Relations, Compliance with Labor Standards, 
Compliance with Safety Standards. and Meeting Small Disadvantaged Business Subcontracting 
Requirements. 

(a) The contracting oftl.cer shall initiate the process for completing interim Reports witrnn five (5) 
business days after the end of each 12 months of contract performance by requesting the project 
officer to evaluate contractor perfonnance for the interim Report. In addition, the contracting 
officer shall initiate the process for completing final Reports within five (5) business days after 
the last 12 months (or less) of contract performance by requesting the project officer to evaluate 
contractor performance for the final Report. The final Report shall cover the last 12 months (or 
less) of contract performance. Within thirty (30) business days after the project officer receives a 
request from the contracting officer to complete an evaluation, the project officer shall: 

(1) Complete a description of the contract requirements; 

(2) Evaluate contractor perfom1ance and assign a rating for quality, cost control, timeliness of 
perfom1ance, compliance with labor standards, and compliance with safety standards 
perfom1ance categories (including a narrative for each rating)_; 

(3) Provide any information regarding subcontracts, key personnel, and customer satisfaction; 

( 4) Assign a recommended rating for the business relations performance category (including a 
narrative for the rating); and 

(5) Provide additional infom1ation appropriate for the evaluation or future evaluations. 

(b) The contracting officer shall: 

(1) Ensure the accuracy of the project officer's evaluation by verifying that the information in the 
contract file corresponds with the designated project officer's ratings; 

(2) Assign a rating for the business relations and meeting-small disadvantaged business 
subcontracting requirements performance categories (including a narrative for each rating). 

(3) Concur with or revise the project officer's ratings after consultation with the project officer; 

( 4) Provide any additional information concerning the quality, cost control, timeliness of 
performance, compliance with labor standards, and compliance with safety standards 
performance categories if deemed appropriate for the evaluation or future evaluations (if any), 
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and provide any infom1ation regarding subcontracts, key personnel, and customer satisfaction; 
and 

(5) Forward the Report to the contractor within ten ( 10) business days after the contracting officer 
receives the project officer's evaluation. 

(c) The contractor shall be granted thirty (30) business days from the date ofthe contractor's 
receipt of the Report to review and provide a response to the contracting officer regarding the 
contents of the Report. The contractor shall: 

(1) Review the Report; 

(2) Provide a response (if any) to the contracting officer on company letter head orelectronically; 

(3) Complete contractor representation information; and 

( 4) Forward the Report to the contracting officer within the designated thirty (30) business days. 

(d) The contractor's response to the Report may include written comments, rebuttals 
(disagreements), or additional infonnation. If the contractor does not respond to the Report within 
the designated thirty (30) business days, the specified ratings in the Report are deemed 
appropriate for the evaluation period. In this instance, the contracting officer shall complete the 
Agency review and sign the Report within three (3) business days after expiration of the specified 
30 business days. 

(e) If the contractor submits cormnents, rebuttals (disagreements), or additional information to the 
contracting officer which contests the ratings, the contracting officer, in consultation with the 
project officer, shall initially try to resolve the disagreement(s) with the contractor. 

(f) If the disagreement(s) is (are) not resolved between the contractor and the contracting officer, 
the contracting officer shall provide a written recommendation to one level above the contracting 
officer for resolution as promptly as possible, but no later than five (5) business days after the 
contracting officer is made aware that the disagreement(s) has (have) not been resolved with the 
contractor. The individual who is one level above the contracting officer shall: 

( 1) Review the contracting officer's written recommendation; and 

(2) Provide a written determination to the contracting officer for summary ratings (ultimate 
conclusion for ratings pertaining to the performance period being evaluated) within five (5) 
business days after the individual one level above the contracting officer receives the contracting 
officer's written recommendation. 

(g) If the disagreement is resolved, the contracting officer shall complete the Agency review and 
sign the Report within three (3) business days after consultation. 

(h) The contracting officer shall complete the Agency review and sign the Report within three (3) 
business days after the contracting officer receives a written determination for summary ratings 
from one level above the contracting officer. 
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(i) An interim or final Report is considered completed after the 'contracting officer signs the 
Report. The contracting officer must provide a copy of completed Reports (interim and final) to 
the contractor within two (2) business days after completion. 

CONFORMANCE WITH ENVIRONMENTAL MANAGEl\IENT SYSTEMS 

The Contractor shall perfom1 work under this contract consistent with the relevant policy 
and objectives identified in the agency, organizationaL or facility environmental 
management system (EMS) applicable for your contract. The Contractor shall perfonn 
work in a manner that confonns to all appropriate Environmental Management Pro!:,JTams 
and Operational Controls identified by the agency, organizational, or facility EMS, and 
provide monitoring and measurement information as necessary for the organization to 
address environmental perfom1ance relative to the environmental, energy, and 
transportation management goals. In the event an environmental nonconformance or 
noncompliance associated with the contracted services is identified, the contractor shall 
take corrective and/or preventative actions. In the case of a noncompliance, the 
Contractor shall respond and take corrective action immediately. In the case of a 
nonconformance, the Contractor shall respond and take corrective action based on the 
time schedule established by the EMS Site Coordinator. In addition, the Contractor shall 
ensure that their employees are aware of the roles and responsibilities identified by the 
environmental management system and how these requirements affect their work 
perfom1ed under this contract. 

All on-site contractor personnel shall complete yearly EPA sponsored environmental 
training specified for the type of work conducted on-site. Upon inclusion in the contract 
Statement ofWork, the Contracting Officer's Representative will verify that all contractor 
personnel have acquired EMS Awareness Training at their appropriate site or location . 

. IDENTIFICATION OF ON-SITE CONTRACTOR EMPLOYEES 

When participating in meetings (e.g., as a speaker, panel member), those individuals in 
Contractor employ must supplement physical identification (e.g., badges, placemarkers) 
with verbal announcements so that it is clear to the assembled group that they are 
employees ofthe Contractor, not Agency staff members. In addition, when working on 
EPA property, all contractor, subcontractor, and consultant personnel shall have signs 
visible on their desks or at their work sites that clearly state that they are not EPA 
employees. 
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52.252-2 CLAUSES INCORPORATED BY REFERENCE (FEB 1998) 

This contract incorporates one or more provision and clauses by reference, with the same force 
and effect as if they were given in full text. Upon request the Contracting Officer will make their 
full text available. Also, the full text of a clause may be accessed electronically at this/these 
address( es ): http ://www .ameuwv/far/ 

52.223-11 --OZONE-DEPLETING SUBSTANCES (MAY 2001) 

(a) Definition. "Ozone-depleting substance, " as used in this clause, means any substance the 
Environmental Protection Agency designates in 40 CFR Part 82 as--

(1) Class I, including. but not limited to, chlorofluorocarbons, halons, carbon 
tetrachloride. and methyl chloroform; or 
(2) Class II , including, but not limited to hydrochlorofluorocarbons. 

(b) The Contractor shall label products which contain or are manufactured with ozone-depleting 
substances in the manner and to the extent required by 42 U.S.C. 7671j (b), (c), and (d) and 40 
CFR Part 82, Subpart E, as follows: 

Warning 
Contains (or manufactured with, if applicable)* , a substance(s) which harm(s) public 
health and environment by destroying ozone in the upper atmosphere. 

*The Contractor shall insert the name of the substance(s). 

52.216-1 TYPE OF CONTR<\.CT (APR 1984) 

The Government contemplates award of Fim1-Fixed Price for Labor Hour Task Orders and Time 
and Materials Task Orders based on fim1 fixed prices resulting from this solicitation. 

(End of Provision) 

MULTIPLE A WARD 

(a) It is the Government's desire to award multiple contracts from this solicitation, with a 
preference to make one award to a small business; unless the Government determines, 
after evaluation of offers, that only one offeror is capable of providing the services at the 
level of quality required. Therefore EPA reserves the right to award only one contract 
under this solicitation. 

(b) An offeror will be eligible to receive an award for only one ( 1) contract in response to 
this solicitation for work. Work under one contract will be performed independently and 
simultaneously with that of the other contracts. 

(c) Under multiple contracts, the ordering activity will request quotes from contract 
holder(s), evaluate quotes and award the order to the contractor with the quote which 
represents the "best value" to the Government. 

(d) All quantities set forth in this solicitation represent quantities for one (1) contract. 
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52.217-8 OPTION TO EXTEND SERVICES (NOV 1999) 
The Government may require continued performance of any services within the limits and at the 
rates specified in the contract. These rates may be adjusted only as a result of revisions to 
prevailing labor rates provided by the Secretary of Labor. The option provision may be exercised 
more than once, but the total extension of perfom1ance hereunder shall not exceed 6 months. The 
Contracting Officer may exercise the option by written notice to the Contractor within 60 days. 

(End of clause) 

52.217-9 OPTION TO EXTEND THE TERJ\11 OF THE CONTRACT (MAR 2000) 
(a) The Government may extend the tem1 of this contract by written notice to the Contractor 
within 30 day provided that the Government gives the Contractor a preliminary written notice of 
its intent to extend at least 60 days before the contract expires. The preliminary notice does not 
commit the Government to an extension. 
(b) If the Government exercises this option, the extended contract shall be considered to include 
this option clause. 
(c) The total duration of this contract, including the exercise of any options under this clause, 
shall not exceed 84 months. 

(End of clause) 

52.223-13 CERTIFICATION OF TOXIC CHEMICAL RELEASE REPORTING (AUG 
2003) 

(a) Executive Order 13148, of April 21, 2000, Greening the Government through Leadership in 
Envirorunental Management, requires submission of this certification as a prerequisite for 
contract award. 

(b) By signing this offer, the offeror certifies that --

( l) As the owner or operator of facilities that will be used in the performance of · 
this contract that are subject to the filing and reporting requirements described in 
section 313 of the Emergency Planning and Community Right-to-Know Act of 
1986 (EPCRA) ( 42 U.S.C. 11 023) and section 6607 of the Pollution Prevention 
Act of 1990 (PPA) ( 42 U.S . C. 131 06), the offeror will file and continue to file for 
such facilities for the life of the contract the Toxic Chemical Release Inventory 
Form (Form R) as described in sections 313(a) and (g) ofEPCRA and section 
6607 of PP A; or 

(2) None of its owned or operated facilities to be used in the performance of this 
contract is subject to the Form R filing and reporting requirements because each 
such facility is exempt for at least one of the following reasons: [Check each 
block that is applicable.] 

* (i) The facility does not manufacture, process, or otherwise use any 
toxic chemicals listed in 40 CFR 372.65; 
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* (ii) The facility does not have 10 or more full-time employees as 
specified in section 313(b )(1 )(A) of EPCRA, 42 U.S. C. 11 023(b )( 1 )(A); 

*(iii) The facility does not meet the reporting thresholds oftoxic 
chemicals established under section 313(f) ofEPCRA, 42 U.S.C. 
11 023(f) (including the alternate thresholds at 40 CFR 3 72.27, provided 
an appropriate certification f<lm1 has been filed with EPA); 

* (iv) The facility does not fall within the following Standard Industrial 
Classification (SIC) codes or their corresponding North American 
Industry Classification System sectors: 

(A) Major group code 10 (except 1011, 1081, and 1094). 

(B) Major group code 12 (except 1241). 

(C) Major group codes 20 through 39. 

(D) Industry code 4911, 4931, 4939 (limited to facilities that 
combust coal and/or oil for the purpose of generating power for 
distribution in commerce). 

(E) Industry code 4953 (limited to facilities regulated under the 
Resource Conservation and Recovery Act, Subtitle C (42 U.S.C. 
6921, et seq.)), or 5169,5171,7389 (limited to facilities 
primarily engaged in solvent recovery services on a contract or 
fee basis); or 

* (v) The facility is not located within any State of the United States or 
its outlying areas. 

(End ofProvision) 

52.243-3 CHANGES-- TIME-AND-MATERIALS OR LABOR-HOURS (SEPT 2000) 

(a) The Contracting Officer may at any time, by written order, and without notice to the 
sureties, if any, make changes within the general scope of this contract in any one or 

more of the following: 

( 1) Description of services to be performed. 
(2) Time ofperfom1ance (i.e., hours ofthe day, days of the week, etc.) .. 

(3) Place of performance of the services. 
( 4) Drawings, designs, or specifications when the supplies to be furnished 
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are to be specially manufactured for the Government in accordance with 
the drawings, designs, or specifications. 

(5) Method of shipment or packing of supplies. 

(6) Place of delivery. 

(7) Amount of Government-furnished property. 

(b) If any change causes an increase or decrease in any hourly rate, the ceiling price, or 
the time required for perfonnance of any part of the work under this contract, whether or 
not changed by the order, or otherwise affects any other tetms and conditions of this 
contract, the Contracting OHicer will make an equitable adjustment in any one or more of 
the following and will modify the contract accordingly: 

(1) Ceiling price. 
(2) Hourly rates. 
(3) Delivery schedule. 
( 4) Other affected te1ms. 

(c) The Contractor shalL assert its right to an adjustment under this clause within 30 days 
±rom the date of receipt ofthe written order. However, if the Contracting Officer decides 
that the facts justify it, the Contracting Officer may receive and act upon a proposal 
submitted before final payment of the contract. 

(d) Failure to agree to any adjustment will be a dispute under the Disputes clause. 
However, nothing in this clause excuses the Contractor from proceeding with the contract 
as changed. 

(End of Clause) 

52.246-2- INSPECTION OF SUPPLIES- FIXED-PRICE (AUG. 1996) 

(a) Definition. "Supplies," as used in this clause, includes but is not limited to raw 
materials, components, intermediate assemblies, end products, and lots of supplies. 

(b) The Contractor shall provide arid maintain an inspection system acceptable to the 
Government covering supplies under this contract and shall tender to the Government for 
acceptance only supplies that have been inspected in accordance with the inspection 
system and have been found by the Contractor to be in conformity with contract 
requirements. As part of the system, the Contractor shall prepare records evidencing all 
inspections made under the system and the outcome. These records shall be kept 
complete and made available to the Government during contract performance and for as 
long afterwards as the contract requires. The Government may perform reviews and 
evaluations as reasonably necessary to ascertain compliance with this paragraph. These 
reviews and evaluations shall be conducted in a manner that will not unduly delay the 
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contract work. The right of review, whether exercised or not, does not relieve the 
Contractor of the obligations under the contract. 

(c) The Government has the right to inspect and test all supplies called for by the 
contract, to the extent practicable, at all places and times, including the period of 
manufacture, and in any event before acceptance. The Government shall perfonn 
inspections and tests in a manner that will not unduly delay the work. The Government 
assumes no contractual obligation to perform any inspection and test for the benefit of the 
Contractor unless specifically set forth elsewhere in this contract. 

(d) If the Government perforn1s inspection or test on the premises of the Contractor or a 
subcontractor, the Contractor shall furnish, and shall require subcontractors to furnish, at 
no increase in contract price, all reasonable facilities and assistance for the safe and 
convenient performance of these duties. Except as otherwise provided in the contract, the 
Government shall bear the expense of Governn1ent inspections or tests made at other than 
the Contractor's or subcontractor's premises; provided, that in case of rejection, the 
Government shall not be liable for any reduction in the value of inspection or test 
samples. 

(e) 

( 1) When supplies are not ready at the time specified by the Contractor for 
inspection or test, the Contracting Officer may charge to the Contractor 
the additional cost of inspection or test. 

(2) The Contracting Officer may also charge the Contractor for any 
additional cost of inspection or test when prior rejection makes re
inspection or retest necessary. 

(f) The Government has the right either to reject or to require correction of 
nonconforming supplies. Supplies are nonconforming when they are defective in material 
or workmanship or are otherwise not in conformity with contract requirements. The 
Government· may reject nonconforming supplies with or without disposition instructions. 

(g) The Contractor shall remove supplies rejected or required to be corrected. However, 
the Contracting Officer may require or permit correction in place, promptly after notice, 
by and at the expense of the Contractor. The Contractor shall not tender for acceptance 
corrected or rejected supplies without disclosing the former rejection or requirement for 
correction, and, when required, shall disclose the corrective action taken. 

(h) If the Contractor fails to promptly remove, replace, or correct rejected supplies that 
are required to be removed or to be replaced or corrected, the Government may either 

(1) by contract or otherwise, remove, replace, or correct the supplies and 
charge the cost to the Contractor or 
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(2) tem1inate the contract for default. 

Unless the Contractor corrects or replaces the supplies within the delivery 
schedule, the Contracting Officer may require their delivery and make an 
equitable price reduction. Failure to agree to a price reduction shall be a 
dispute. 

(1) If this contract provides for the perfom1ance of Government quality 
assurance at source, and if requested by the Government, the Contractor 
shall furnish advance notification of the time--

(i) When Contractor inspection or tests will be performed in 
accordance with the terms and conditions of the contract; and 

(ii) When the supplies will be ready for Government inspection. 

(2) The Government's request shall specify the period and method of the 
advance notification and the Government representative to whom it shall 
be furnished. Requests shall not require more than 2 workdays of advance 
notification if the Government representative is in residence in the 
Contractor's plant, nor more than 7 workdays in other instances. 

U) The Government shall accept or reject supplies as promptly as practicable after 
delivery, unless otherwise provided in the contract. Government failure to inspect and 
accept or reject the supplies shall not relieve the Contractor from responsibility, nor 
impose liability on the Government, for nonconforming supplies. 

(k) Inspections and tests by the Government do not relieve the Contractor of 
responsibility for defects or other failures to meet contract requirements discovered 
before acceptance. Acceptance shall be conclusive, except for latent defects, fraud, gross 
mistakes amounting to fraud, or as otherwise provided in the contract. 

(1) If acceptance is not conclusive for any of the reasons in paragraph (k) hereof, the 
Government, in addition to any other rights and remedies provided by law, or under other 
provisions of this contract, shall have the right to require the Contractor 

(1) at no increase in contract price, to correct or replace the defective or 
nonconforming supplies at the original point of delivery or at the 
Contractor's plant at the Contracting Officer's election, and in accordance 
with a reasonable delivery schedule as may be agreed upon between the 
Contractor and the Contracting Officer; provided, that the Contracting 
Officer may require a reduction in contract price if the Contractor fails to 
meet such delivery schedule, or 
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(2) within a reasonable time after receipt by the Contractor of notice of 
defects or nonconformance, to repay such portion of the contract as is 
equitable under the circumstances if the Contracting Officer elects not to 
require correction or replacement. When supplies are returned to the 
Contractor, the Contractor shall bear the transportation cost from the 
original point of delivery to the Contractor's plant and return to the 
original point when that point is not the Contractor's plant. If the 
Contractor fails to perform or act as required in (1) or (2) above and does 
not cure such failure within a period of 10 days (or such longer period as 
the Contracting Ot!icer may authorize in writing) after receipt of notice 
from the Contracting Officer specifying such failure, the Government shall 
have the right by contract or otherwise to replace or correct such supplies 
and charge to the Contractor the cost occasioned the Government thereby. 

(End of Clause) 

SECTION 508 COMPLIANCE 

508 Compliance: All deliverables shall be in compliance with the Section 508 
Accessibility Standards of the Rehabilitation Act of 1973 and Amendments of 1998. 
When preparing deliverables, the contractor shall refer to the most recent version of 508 
Standards, which can be found at:http://www.access-board.govl/sec508/guide. 
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Additional Terms and Conditions 
Year 2000 Compliance 

Any product offered or electronic and authorization system delivered under this contract is warranted to be Year 2000 compliant. Year 2000 Compliant 
means accurately processing date/time data (including, but not limited to, calculating, comparing, and sequencing) from , into, and between the twentieth 
and twenty-first centuries, and the years 1999 and 2000 and leap year calculations, when used in accordance with the product documentation provided by 
the contractor, provided that all products used in combination with the contractor's product properly exchange date data with it. 

TAXPAYER IDENTIFICATION (FAR 52.204-3)(10/30/98) 

(a) Definitions. 

*Common parent,* as used in this provision, means that corporate entity that owns or controls an affiliated group of corporations that files its Federal 
income tax returns on a consolidated basis, and of which the offeror is a member. 

*Taxpayer Identification Number (TIN),* as used in this provision, means the number required by the Internal Revenue Service (IRS) to be used by the 
offeror in reporting income tax and other returns . The TIN may be either a Social Security Number or an Employer Identification Number. 

(b) All offerors must submit the information required in paragraphs (d) through (f) of this provision to comply with debt collection requirements of 
31 U.S.C. 7701(c) and 3325(d), reporting requirements of 26 U.S.C. 6041, 6041A, and 6050M, and implementing regulations issued by the IRS. If the 
resulting contract is subject to the payment reporting requirements described in Federal Acquisition Regulation (FAR) 4.904, the failure or refusal by the 
offeror to furnish the information may result in a 31 percent reduction of payments otherwise due under the contract. 

(c) The TIN may be used by the Government to collect and report on any delinquent amounts arising out of the offeror's relationship with the Government 
(31 U.S.C. 7701(c)(3)). If the resulting contract is subject to the payment reporting requirements described in FAR 4.904, the TIN provided hereunder may 
be matched with IRS records to verify the accuracy of the offeror's TIN. 

(d) Taxpayer Identification Number (TIN}. 

[]TIN: ___________ _ 

[]TIN has been applied for. 

[]TIN is not required because: 

[] Offeror is a nonresident alien, foreign corporation, or foreign partnership that does not have income effectively connected with the conduct of a trade or 
business in the United States and does not have an office or place of business or a fiscal paying agent in the United States; 

[] Offeror is an agency or instrumentality of a foreign government; 

[] Offeror is an agency or instrumentality of the Federal Government. 

(e) Type of organization. 

[ ] Sole proprietorship; 

[] Partnership; 

[ 1 Corporate entity (not tax-exempt); 

[] Corporate entity (tax-exempt); 

[] Government entity (Federal, State, or local); 

[ 1 Foreign government; 

[]International organization per 26 CFR 1.6049-4; 

[] Other_----, ___________________ _ 

(f) Common parent. 

[ 1 Offeror is not owned or controlled by a common parent as defined in paragraph (a) of this provision. 

[]Name and TIN of common parent: 

Name __________________________________________________________ __ 

TIN _________________________________________ _ 
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SUPPLEMENTAL INVOICING INFORMATION 

If desired, this order (or a copy thereof) may be used by the Contractor as the Contractor's invoice, instead of a separate invoice, provided the following 
statement, (signed and dated) is on (or attached to) the order: "Payment is requested in the amount of$ . No other invoice will be submitted." 
However, if the Contractor wishes to submit an invoice, the following information must be provided: contract number (if any), order number, item number(s), 
description of supplies or services, sizes, quantities, unit prices, and extended totals. Prepaid shipping costs will be indicated as a separate item on the 
invoice. Where shipping costs exceed $10 (except for parcel post), the billing must be supported by a bill of lading or receipt. When several orders are 
invoiced to an ordering activity during the same billing period, consolidated periodic billings are encouraged. 

RECEIVING REPORT 

Quantity in the "Quantity Accepted" column on the face of this order has been: D inspected, D accepted, D received by me and 
conforms to contract. Items listed below have been rejected for the reasons indicated. 

SHIPMENT I PARTIAL DATE RECEIVED SIGNATURE OF AUTHORIZED U.S. GOV'T. REP.I DATE 
NUMBER I FINAL 

TOTAL CONTAINERS GROSS WEIGH RECEIVED AT TITLE 

REPORT OF REJECTIONS 
QUANTITY 

ITEM NO. SUPPLIES OR SERVICES REJECTED UNIT REASON FOR REJECTION 

*II C: nnMornrno.nt Drintinn f"\ffil"o.• 1QQI:;. __ ·u:u:: .• 7'lR.f?nnn~:;. nPTinNAI I=ORM :\417 IRFV Fi./~:Ci.\ I PrPoc:r:nhPrl hv c:;;~A/I=AR .d.R C'!FR :Ci.:\ 71:\IP\ 



Attachment to Work Statement 
Agency Personal Verification Procedures 

for Contractor Personnel 
October 2006 

Background: Homeland Security Presidential Directive 12 (HSPD-12), signed on 
August 27, 2004, requires a Government-wide, common identification standard for all Federal 
and contractor employees requiring physical access to Federally controlled facilities and/or 
logical access to Federally controlled information systems. The goals of HSPD-12 are to 
enhance safety and security, increase Government efficiency, reduce identity fraud, and protect 
personal privacy. 

HSPD-12 requires that the common identification be: (a) issued based on sound criteria 
for verifying an individual employee's identity; (b) strongly resistant to identity fraud, tampering, 
counterfeiting, and terrorist exploitation: (c) rapidly authenticated electronically; and (d) issued 
by providers whose reliability has been established by an official accreditation process. 

HSPD-12 and its common identification standard require personal identity verification 
(PIV), background investigations, and suitability determinations for all affected contractor and 
subcontractor personnel. In accordance with FAR clause 52.204-9, Personal Identity Verification 
of Contractor Personnel , contractors and subcontractors must comply with EPA's master plan for 
implementing HSPD-12 . 

a) Contractor Requirements for Personal Identity Verification of Contractor Personnel 
(including subcontractor-s) 

Contractor Employees Requiring Access to EPA facilities or EPA Information 
Systems for at Least 24 Hours a Week for at Least 6 Months: All individual contractor 
employees whose work under the contract requires on-site access to an EPA controlled facility or 
logical access to an EPA information system for at least 24 hours a week for at least 6 months a 
year, will be required to undergo a background investigation in order to receive an EPA 
Personnel Access and Security System (EP ASS) badge. 

To begin the PIV process, the contractor should submit to the Contracting Officer 
Representative(COR) within ten (10) days of contract award or contract modification with this 
Attachment to Work Statement "Agency Personal Verification Procedures for Contractor 
Personnel," the following information in electronic format via secure means using the HSPD-12 
Contractor Template found at http://epa.gov/oam/. The template was developed to assist in the 
transmission of the required contractor employee information in a uniform format. The template 
also contains drop down menus when entering data in various data cells. Specifically, the 8 data 
elements, Employee Type, Program Office, Work City and State, Birth State, Birth Country, 
Citizenship, Previous Investigation and Investigative Agency, contain drop down menus. 

• Contract number; 
• Contract expiration date; 



• Name, address, and phone number of the Contractor Program Manager point of 
contact; 

• Name, date of birth, place of birth (city, state, country), and Social Security 
Number for all contractor employees identified above. (NOTE: This infonnation 
must be protected at all times, including during transmission, according to the 
requirements of the Privacy Act of 1974; see http ://~'"'v.epa.gov/privacv/); 

• Employee Type, Position, Email address, Program Office, Work City and State, 
• An indication of which contractor employees are foreign nationals; 
• Name of each contractor employee ciaiming to have a previous, favorably 

adjudicated Federal background investigation on record, and the name of the 
Federal Agency that required the investigation, and the completion date. 

The contract-level COR will upload this information to the Office of Administrative 
Services Information System (OASIS) personnel security database. 

After submission of the preliminary information, the contractor will be notified by the 
contract-level COR or PSB when to begin providing all information on Standard Form (SF) 85P, 
Questionnaire for Public Trust Positions, and submit the form electronically to PSB via the 
Office of Personnel Management's (OPM's) Electronic Questionnaires for Investigations 
Processing (e-QIP) system. Instructions for using e-QIP, filling out, and submitting the SF 85P 
on-line, can be found at http: //\nvw.opm.gov/e-qip/reference.asp. As part of the investigative 
and EP ASS badging processes, contractor employees must be fingerprinted, photographed and 
provide two forms of identification, at a time and location specified by the COR. These 
fingerprints will be sent to the Federal Bureau oflnvestigation (FBI) for processing. 

Contractor employees with a favorably adjudicated Federal background investigation at 
the National Agency Check and Inquiries (NACI) level or above, completed within the past 5 
years and verified by EPA, do not require an additional investigation unless one is requested by 
the Contracting Officer (CO) or Contract-level Contracting Officer Representative (COR). These 
employees must still be fingerprinted at a time and location specified by the COR. 

In order to prevent any interruption of contractor services pending the completion of the 
OPM background investigation, the Office of Administrative Services (OAS) Security 
Management Division (SMD) has procedures in place to issue temporary or provisional badges. 

When reporting in person, as directed by the contract-level COR, contractor employees 
must provide two forms of original identity source documents from the lists on Form I-9, OMB 
No.l615-0047, Employment Eligibility Verification (available at 
http://www.formi9.com/i-9.pdf) .At least one document shall be a valid State or Federal 
Government-issued picture identification. 

Contractor Employees Requiring EPA Access for Less than 24 Hours a Week for 6 
Months: These contractor employees may be subject to the above requirements, and may have 
limited and controlled access to facilities and information systems. 



Foreign National Contractor Employees: To be eligible to work on-site at an EPA 
controlled facility or to access EPA infom1ation systems, a foreign national contractor employee 
must have been admitted to the U.S. on an Immigrant Visa or a Non-Immigrant Work 
Authorization Visa. Foreign nationals requiring access to an EPA controlled facility or EPA 
information system for at least 24 hours a week for at least 6 months a year must meet the above 
requirements for an EP ASS badge, and in addition: 

• In the "Continuation Space" on the SF 85P, provide the visa number, issuance 
location, and issuance date for the visa used for entry to the U.S; 

• When presenting two identification source documents, as described above, 
provide at least one from List A on Form 1-9. 

When determining a foreign national contractor employee's eligibility for an EP ASS 
badge, EPA will consider the type of visa presented (immigrant vs. non-immigrant) and the 
reciprocity agreement between the U.S. and the individual's country of origin. These 
considerations are in addition to the "red flag" issues li'sted below. 

Screening of the SF 85P: Information contained on the SF 85P may demonstrate that a 
contractor employee is not suitable to be given access to EPA facilities or information systems. 
PSB will screen information entered on the SF 85P prior to OPM initiating the background 
investigation. For individuals with admitted, derogatory information, issuance of an EPASS 
badge may be delayed pending further EPA review. Contractors are responsible for providing 
qualified personnel in accordance with requirements stated elsewhere in this contract. 
Contractors will only be notified by the COR if any contractor employee is found unsuitable to 
perform as a result of a background investigation, and must be immediately replaced by the 
contractor. The following are possible "red flags": 

• Employment - Having been fired from a previous job, or having left under 
unfavorable circumstances within the past 7 years (Question 12 on the SF 85P); 

• Selective Service - Failure to register with the Selective Service System; this 
applies to male applicants born after December 31, 1959 (Question 17 on the SF 
85P); 

• Police Records -Within the past 7 years, any arrest, charge, or conviction that has 
been upheld for violent or dangerous behavior or a pattern of arrests that 
demonstrates disregard for the law (Question 20 on the SF 85P); 

• Illegal Drugs - Illegal use within the previous year, or drug manufacture or other 
involvement for profit within the past 7 years (Question 21 on the SF 85P). 

b) Returning Badges 
The contractor is responsible for ensuring that all badges are returned to th~ COR at the 

conclusion of the contract or when contractor on-site services are no longer required, or when an 
individual contractor employee leaves. 

c) Subcontracts 
These requirements must be incorporated into all subcontracts wherein employees' work 



under the subcontract requires physical access to an EPA controlled facility or logical access to 
an EPA information system for 6 months or longer. 

d) Appeals 
Contractors have the right to appeal, in writing to the COR, a determination to deny or 
revoke a badge. If the COR believes an appeal is justified, he/she will forward it to: 
U.S. Environmental Protection Agency 
Personnel Security Branch (Mail Code 3206M) 
1200 Pennsylvania Avenue, NW 
Washington, DC 20460 
PSB's decision on behalf of the Agency will be final and not subject to further appeal. 

e) Definitions 
• "EPA Information System" means an information system [ 44 U.S.C. 3502(8)] used or 
operated by EPA, or a contractor of EPA or other organization on behalf of the Agency. 
• "EPA Controlled Facilities" means: 

• 

• 

• 

• 

EPA or Federally-owned buildings or leased space, whether for single or 
multi-tenant occupancy, and its grounds and approaches, all or any portion 
of which are under the jurisdiction, custody or control of the Agency; 

EPA or Federally controlled commercial space shared with non-government 
tenants. For example, if a department or agency leased the 1Oth floor of a 
commercial building, the Directive applies to the 1Oth floor only; 

Government-owned contractor-operated facilities, including laboratories; 

The term does not apply to educational institutions that conduct activities on 
behalf of departments or the agency or at which Federal Employees are 
hosted unless specifically designated as such by the sponsonng department 
or agency. 

• Foreign National" means an individual who is not a United States citizen. 
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Standard Form 85P (EG) 
Revised September 1995 
U.S. Office of Personnel Management 
5 CFR Parts 731, 732, and 736 
OPM 
USE 
ONLY 

J 

L 
SOl 

Extra 
Coverage 

me and Title 

H 

0 

Position 
Code 

None 

NPRC 

None 

NPI 

QUESTIONNAIRE FOR 
PUBLIC TRUST POSITIONS 

Codes 

NAME 
•If you have only initials in your name, use them and state (10). 

•If you have no middle name, enter "NMN"_ 

Last First Name 

0 OTHER NAMES USED 

Name Month/Year Month/Year Name 

#1 To #3 

Name Month/Ye·ar Month/Year Name 

#2 To #4 

Case Number 

Form approved: 

OMS No. 3206-0191 
NSN 7540-01-317-7372 
85-1602 

Mon.th/Year Month/Year 

To 

Month/Year Month/Year 

To 

QOTHER . H ht (fo I d- h ) elg ee an me es 

I 
Weight (pounds) Hair Color 

I 
Eye Color S (M k ex a~ one box) 

IDENTIFYING n· Female n Male INFORMATION 

QTELEPHONE 
==r (include Area Code and extension) Re (include Area Code) 

Day Day 
NUMBERS Night ( ) Night ( · ) 

«l)CITIZENSHIP I am a U.S. citizen or national by birth in the U.S. or U.S. territory/possession. Answer {;) Your Mother's Maiden Name 

E) items b and d. 
Mark the box at the right that 
refiects your current citizenship I am a U.S. citizen. but I was NOT born in the U.S. Answer items b, c and d. 
status, and follow its instructions. I am not a U.S. citizen. Answer items band e. 

-· <:) UNITED STATES CITIZENSHIP If you are a U.S. C1t1zen, but were not born m the U.S., prov1de mformat1on about one or more of the follow1ng proofs of your c1t1zensihip. 

Naturalization Certificate (Where were you naturalized?) 

coort c~ Certificate Number Month/Day/Year Issued 

Citizenship Certificate (Where was the certificate issued?) 

City Certificate Number Month/Day/Year Issued 

State Department Form 240 - Report of Birth Abroad of a Citizen of the United States 

Give the date the form was Month/Day/Year Explanation 
prepared and give an explanation 
if needed. 

U.S. Passport 
Passport Number Month/Day/Year Issued 

This may be either a current or previous U.S. Passport 

('3 DUAL CITIZENSHIP If you are (or were) a dual citizen of the United Slates and another country, Country 

provide the name of that country in the space to the right. 

()~A~LI~E~N~~If~y~o=u~a~re~a~n;a=li=e~n~,p~r~o~v~id~e_t_h_e_m_l_lo_w_in~g~in_fo_r_m_a_l_io_n_: __ ~~-,~~~~~~~IC-----,~~~~~~~~~~---r~~~~~~~~~~------
City State Date You Entered U.S. Alien Registration Number Country(ies) of Citizenship 

Place You 
Entered the 
United States: 

Month I Day I Year 

Exception to SF85, SF85P, SF85P-S. SF86, and SF86A approved by GSA September, 1995. 
Designed using Perform Pro, WHS/DIOR, Sep 95 

Page 1 



OwHERE You HAVE LIVED 

List the places where you have lived, beginning with the most recent (#1) and working back 7 years. All periods must be accounted for in your list. Be sure to indicate the 
actual physical location of your residence: do not use a post office box as an address·, do not list a permanent address when you were actually living at a school address, 
etc. Be sure to specify your locatiqn as closely as possible: for example, do not list only your base or ship, list your barracks number or home port. You may omit 
temporary military duty locations under 90 days (list your permanent address instead), and you should use your APO/FPO address if you lived overseas. 

For any address in the last 5 years, list a person who knew you at that address, and who preferably still lives in that area (do not list people for residences completely 
outside this 5-year period, and do not list your spouse, former spouses, or otner relatives). Also for addresses in the last 5 years, if the address is "General Delivery," a 
Rural or Star Route; or may be difficult to locate. provide directions for locating the residence on an attached continuation sheet. 

MonthfYear MonthfYear Street Address Apt.# I City (Country) State I ZIP Code 
#1 To Present 

Name of Person Who Knows You Street Address Apt.# I City (Country) I State I ZIP Code Telephone Number 

( ) 
MonthfYear MonthfYear Street Address Apt. # I City (Country) State I ZIP Code 

#2 To 

Name of Person Who Knew You Street Address Apt.# I City (Country) I State I ZIP Code Telephone Number ___ 

( ) 

MonthfYear MonthfYear Street Address Apt.# I City (Country) State I ZIP Code 
#3 To 

Name of Person Who Knew You Street Address Apt.# I City (Country) I State I ZIP Code Telephone Number 

( ) 

MonthfYear MonthfYear Street Address Apt. # I City (Country) State I ZIP Code 
#4 To 

Name of Person Who Knew You Street Address Apt.# I City (Country) I State I ZIP Code Telephone Number 

( ) 
MonthfYear MonthfYear Street Address Apt.# I City (Country) State I ZIP Code 

#5 To 

Name of Person Who Knew You Street Address Apt. # I City (Country) I State I ZIP Code Telephone Number 

( ) 

Cll) WHERE YOU WENT TO SCHOOL 

List the schools you have attended, beyond Junior High School, beginning with the most recent (#1) and working back 7 years. List all College or University degrees 
and the dates they were received. If all of your education occurred more than 7 years ago, list your most recent education beyond high school, no matter when that 
education occurred. 

~se one of the following codes in the "Code" block: 

1 - High School 2 - College/University/Military College 3- VocationalfTechnicalfTrade School 

et=or schools you attended in the past 3 years, list a person who knew you at school (an instructor, student, etc.). Do not list people for education 
completely outside this 3-year period. 

"For correspondence schools and extension classes, provide the address where the records are maintained. 

MonthfYear MonthfYear Code I Name of School I Degree/Diploma/Other MonthfYear Awarded 

#1 To 

Street Address and City (Country) of School I State ZIP Code 

Name of Person Who Knew You Street Address Apt.# I City (Country) I State I ZIP Code Telephone Number 

( ) 

MonthfYear MonthfYear Code I Name of School I Degree/Diploma/Other Month/Year Awanded 

#2 To 

Street Address and City (Country) of School I State ZIP Code 

Name of Person Who Knew You Street Address Apt.# I City (Country) I State I ZIP Code Telephone Number 

( ) 

MonthfYear MonthfYear Code I Name of School I Degree/Diploma/Other MonthfYear Awanded 

#3 To 

Street Address and City (Country) of School I State ZIP Code 

Name of Person Who Knew You Street Address Apt. # I City (Country) I State I ZIP Code Telephone Number 

( ) 

Enter your Social Security Number before going to the next page---------------+ 

Page 2 



$ YOUR EMPLOYMENT ACTIVITIES 

List your employment activ it ies, beginning with the present (#1) and working back 7 years. You should list all full -time work, part-time work, military service , 
temporary military duty locations over 90 days, self-employment, other paid work, and all periods of unemployment. The entire 7-year period must be accounted for 
without breaks, but you need not list employments before your 16th birthday. 

• Code. Use one of the codes listed below to identify the type of employment: 

1 - Active military duty stations 
2 - Nationa l Guard/Reserve 
3- U.S.P.H.S. Commissioned Corps 
4 - Other Federal employment 

5- State Government (Non-Federal 
employment) 

6- Self-employment (Include business 
and/or name of person who can verify) 

7- Unemployment (Include name of · 9 - Other 
person who can verify) 

8 - Federa l Contractor (list Con tractor. 
not Federal agency) 

• EmployerNeri fier Name. List the business name of your em;:>loyer or the name of the person who can verify your self-employment or unemployment in this block. 11 
mi li tary service 1s being listed , include your duty location or home port here as well as your branch of service. You should provide separate listings to ref!ect changes in 
your military duty locations or home ports. 

• Prev ious Periods of Act ivity. Complete these lines if you worked for an employer on more than one occasion at the same location. After entering the most recent 
period of employment in the initial numbered block. provide previous periods of employment at the same location on the additional lines provided. For example, if you 
worked at XY Plumbing in Denver, CO, during 3 separate periods of time, you would enter dtltes and information concerning the most recent period of employment fi rst. 
and provide dates, position tit les, and supervisors for the two previous periods of employment on the lines below that information. 

Month/Year Month/Year I Code 
EmployerN erifier Name/Military Duty Location Your Position Title/Military Rank 

#1 To Present 

Ernployer'sNerifier's Street Address City (Country) State ZIP Code Telephone Number 

( ) 
Street Address of Job Location (if different than Employer's Address) City (Country) State ZIP Code Telephone Number 

( ) 
Supervisor's Name & Street Address (il different than Job Location) City (Country) ·State ZIP Code Te lephone Number 

( ) 

Month/Year Month/Year Position Title Supervisor 

PREVIOUS To 

PERIODS Month/Year Month/Year Position Title Supervisor 
OF 

ACTIVITY To 

(Block #7) Month/Year Month/Year Posi tion Tit le Supervisor 

To 

Month/Year Month/Year l Code 
EmployerNerifier Name/Military Duty Location Your Position Title/Mi litary Rank 

#2 To 

Employer'sNerifier's Street Address City (Coun try) Stale ZIP Code Telephone Number 

( ) 

Street Address of Job Location (if different than Employer's Address) City (Country) State ZIP Code Te lephone Number 

( ) 

Supervisor' s Name & Street Address (if different than Job Location) City (Country) State ZIP Code Telephone Number 

( ) 

Month/Year Month/Year Position Title Supervisor 

PREVIOUS To 

PERIODS Month/Year Month/Year Position Title Supervisor 
OF 

ACTIVITY To 

(Biock#2) Month/Year Month/Year Position Title Supervisor 

To 

Month/Year Month/Year I Code 
EmployerN erilier Name/Military Duty Loca ti on Your Position Title/Military Rank 

#3 To 

Employer'sNerifier's Street Address City (Country) State ZIP Code Te lephone Number 

( ) 

Street Address of Job Location (if different than Employer's Address) City (Country) State ZIP Code Telephone Number 

( ) 

Supervisor's Name & Street Address (if different than Job Location) City (Country) State ZIP Code Telephone Number 

( ) 

Month/Year Month/Year Position Title Supervisor 

PREVIOUS To 

PERIODS Month/Year Month/Year Position Title Supervisor 

OF 
ACTIVITY 

To 

(Block #3) Month/Year Month/Year Position Ti tle Supervisor 

To 

Enter your Social Security Number before going to the next page-------------+ 
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YOUR EMPLOYMENT ACTIVITIES (CONTINUED) 

Month/Year Month/Year I Code EmployerNerifier Name/Military Duty Location Your Position Title/Military Rank 

#4 To 

Employer'sNerifier's Street Address City (Country) State ZIP Code Telephone Number 

( ) 
Street Address of Job Location (if different than Employer's Address) City (Country) State ZIP Code Telephone Number 

( ) 
Supervisor's Name & Street Address (if different than Job Location) City (Country) State ZIP Code Telephone Number 

( ) 
Month/Year Month/Year Position Title Supervisor 

PREVIOUS To 

PERIODS Month/Year Month/Year Position Title Supervisor 
OF 

ACTIVITY To 

(Block #4) Month/Year Month/Year Position Title Supervisor 

To 

Month/Year Month/Year I Code EmployerNerifier Name/Military Duty Location Your Position Title/Military Rank 

#5 To 

Employer'sNerifier's Street Address City (Country) State ZIP Code Telephone Number 

( ) 
Street Address of Job Location (if different than Employer's Address) City (Country) State ZIP Code Telephone Number 

( ) 
Supervisor's Name & Street Address (if different than Job Location) City (Country) State ZIP Code Telephone Number 

( ) 

Month/Year Month/Year Position Title Supervisor 

PREVIOUS To 

PERIODS Month/Year Month/Year Position Title Supervisor 
OF 

ACTIVITY To 

(Block #5) Month/Year Month/Year Position Title Supervisor 

To 

Month/Year Month/Year I Code EmployerNerifier Name/Military Duty Location Your Position Title/Military Rank 

#6 To 

Employer'sNerifier's Street Address City (Country) State ZIP Code Telephone Number 

( -) 

Street Address of Job Location (if different than Employer's Address) City (Country) State ZIP Code Telephone Number 

( ) 

Supervisor's Name & Street Address (if different than Job Location) City (Country) State ZIP Code Telephone Number 

( ) 
Month/Year Month/Year Position Title Supervisor 

PREVIOUS To 

PERIODS Month/Year Month/Year Position Title Supervisor 
OF 

ACTIVITY 
To 

(Block #6) Month/Year Month/Year Position Title Supervisor 

To 

0 YOUR EMPLOYMENT RECORD 
Yes No 

Has any of the following happened to you in the last 7 years? If "Yes," begin with the most recent occurrence and go backward, providing date 

fired, quit, or left, and other information requested. 

Use the following codes and explain the reason your employment was ended: 

1 - Fired from a job 3 - Left a job by mutual agreement following allegations of misconduct 

2 - Quit a job after being told 

you'd be fired 

4 - Left a job by mutual agreement following allegations of 

unsatisfactory performance 

5 - Left a job for other reasons 

under unfavorable circumstances 

Month/Year Code Specify Reason Employer's Name and Address (Include city/Country if outside U.S.) State ZIP Code 

Enter your Social Security Number before going to the next page-------------+ 
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PEOPLE WHO KNOW YOU WELL 
List three people who know you well and live in the United States. They shou ld be goo d friends, peers, colleagues, college roommates, etc. , whose combined 
association with you covers as well as possible the last 7 years. Do not list your spouse, former spouses, or other relatives, and try not to list anyone who is listed 
elsewhere on this form. 

Name 

#1 
Home or Work Address 

Name 

#2 
Home or Work Address 

Name 

#3 
Home or Work Address 

~ YOUR MARITAL STATUS 
Mark one of the following boxes to show your current marital status: 

1 - Never married (go to question 15) 3- Separated 

2 - Married 4- Legally Separated 

Full Name Date of Birth (Mo./Day/Yr.) 

Dates Known 
Month/Year Month/Year 

To 

To 

To 

hone Number 
Day 
Night 

hone Number 
Day 
Night 

hone Number 
Day 
Night 

5- Divorced 

6 -Widowed 

Place of Birth (lndude wuntry if outside the U.S.) 

Other Names Used (Specify maiden name, names by other marriages, etc. , and show dates used for each name) 

Country of Citizensh ip Date Married (Mo./Day/Yr.) I Place Married (Include country if ou tside the U.S. ) 

If Separated, Date of Separation (Mo./Day/Yr.) If Legally Separated, Where is the Record Located? City (Country) 

Address of Current Spouse (Street, city, and country if outside the U.S. ) 

e YOUR RELATIVES 
Give the ful l name, correct code, and other requested information for each of your relatives, living or dead, specified below. 

1 - Mother (first) 

2 - Father (second) 

3 - Stepmother 

4 - Stepfather 

5 - Foster Parent 

6 - Child (adopted also) 

1 State 

ZIP Code 

ZIP Code 

ZIP Code 

Social Security Number 

State 

State 

I ZIP Code 

7 - Stepchild 

Full Name (If deceased, check box on the 
Code 

Date of Birth 
Country o f Birth 

Country(ies) of Current Street Address and City (country) of 
State 

left before entering name) Month/Day/Year Citizenship living Relatives 

1 

2 

Enter your Social Security Number before going to the next page------...;..------+ 

Page 5 



e 

m 

C9 

YOUR MILITARY HISTORY Yes No 

E) Have you served in the United States military? 

~ Have you served in the United Slates Merchant Marine? 

List al l of your m11itary serv1ce below, 1nclud1ng serv1ce m Reserve, Nationa l Guard. and U.S. Merchant Manne. Start with the most recent period of service (#1) and work 
backward. If you had a break in service, each separate period should be listed. 

eGode. Use one of the codes li sted below to identify your branch of service: 

1 -Air Force 2 -Army 3- Navy 4 - Marine Corps 5- Coast Guard 6 -Merchant Marine 7 - National Guard 

eQ/E. Mark "0" block for Officer or "E" block for Enlisted. 

•status. "X" the appropriate block for the status of your service during the time that you served. If your service was in the National Guard, do not use 
an "X"· use the two-letter code for the state to mark the block. 

-country. If your service was with other than the U.S. Armed Forces. identify the country for which you served. 

Month/Year Month/Year Code Service/Certificate No. 0 E Status Country 
Active Active Inactive National 

Reserve Reserve Guard 
(State) 

To 

To 

YOUR SELECTIVE SERVICE RECORD Yes 

E) Are you a male born after December 31. 1959? If "No," go to 18. If "Yes," go to b . 

~ Have you registered with the Selective Service System? 
exemption below. 

If "Yes," provide your registration number. If "No," show the reason for your legal 

Reg1slrat1on Number 
1 

Legal Exemption Explana tion 

l 
YOUR INVESTIGATIONS RECORD Yes 

a Has the United States Government ever investigated your background and/or granted you a security clearance? If "Yes." use the codes that 
follow to provide the requested information below. If "Yes," but you can't recall the investigating agency' and/or the security clearance 
received. enter "Other" agency code or clearance code, as appropriate, and "Don't know" or "Don't recall" under the "Other Agency" 
head ing. below. If your response is "No," or you don't know or can't reca ll if you were investigated and cleared, check the "No" box. 

Codes for Investigating Agency Codes for Security Clearance Received 
1 - Defense Department 4- FBI 0 - Not Required 3- Top Secret 
2- State Department 5- Treasury Department 1 - Confidential 4 - Sensitive Compartmented Information 
3 - Office of Personnel Management 6- Other (Specify) 2- Secret 5-Q 

Month/Year Agency Other Agency Clearance Month/Year Agency Other Agency 
Code Code Code 

C!) To your knowledge, have you ever had a clearance or access authorization denied, suspended, or revoked, or have you ever been debarred Yes 
from government employment? If "Yes," give date of action and agency. Note: An administrative downgrade or tenmination of a security 
clearance is not a revocation . 

Month/Year Department or Agency Taking Action Month/Year Department or Agency Taking Action 

No 

N o 

6- L 
7- Other 

Clearance 
Code 

No 

G) FOREIGN COUNTRIES YOU HAVE VISITED 

#1 

#2 

#3 

#4 

List foreign countries you have visited, except on travel under official Government orders, beginning with the most current (#1) and working back 7 years. (Travel as a 
dependent or contractor must be listed.) 

•Use one of these codes to indicate the purpose of your visit: 1 -Business 2 - Pleasure 3 - Education 4- Other 

•Include short trips to Canada or Mexico. If you have lived near a border and have made short (one day or less) trips to the neighboring country, you do 
not need to list each trip. Instead, provide the time period, the code, the country, and a note ("Many Short Trips"). 

•Do not repeat travel covered in items 9 1 0 or 11 

Month/Year Month/Year Code Country Month/Year Month/Year Code Country 

To #5 To 

To #6 To 

To #7 To 

To #8 To 

Enter your Social Security Number before going to the next page 
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@) YOUR POLICE RECORD (Do not include anything that happened before your 16th birthday.) 

In the last 7 years, have you been arrested for, charged with, or convicted of any offense(s)? (Leave out traffic fines of less than $150.) 

If you answered "Yes," explain your answer(s) in the space provided. 

Month/Year Offense Action Taken Law Enforcement Authority or Court (City and county/country if outside the US.) State 

fD 

a 

~ 

ILLEGAL DRUGS 

The following questions pertain to the illegal use of drugs or drug activity. You are required to answer the questions fully and truthfully, and your 
failure to do so could be grounds for an adverse employment decision or action against you, but neither your truthful responses nor information 
derived from your responses will be used as evidence against you in any subsequent criminal proceeding. 

In the last year, have you i!lEill£!!y used any controlled substance, for example, marijuana, cocaine, crack cocaine. hashish, narcotics (opium. 
morphine. codeine. heroin, etc.). amphetamines. depressants (barbiturates. methaqualone. tranquilizers. etc.). hallucinogenics (LSD, PCP, etc.), or 
prescription drugs? 

In the last 7 years. have you been involved in the illegal purchase, manufacture. trafficking, production, transfer, shipping, receiving, or sale of any 
narcotic, depressant. stimulant. hallucinogen, or cannabis. for your own intended profit or that of another? 

If you answered "Yes" to "a" above. provide information relating to the types of substance(s), the nature of the activity, and any other details relating 
to your involvement with illegal drugs. Include any treatment or counseling received. 

Month/Year Month/Year Controlled Substance/Prescription Drug Used Number of Times Used 

To 

To 

To 

fl) YOUR FINANCIAL RECORD 

a In the last 7 years, have you, or a company over which you exercised some control. filed for bankruptcy, been declared bankrupt, been subject to a 
tax lien. or had legal Judgment rendered against you for a debt? If you answered "Yes," provide date of initial action and other information requested 

below. 

Month/Year Type of Action Name Action Occurred Under Name/Address of Court or Agency Handling Case State 

~ Are you now over 180 days delinquent on any loan or financial obligation? Include loans or obligations funded or guaranteed by the Federal 

Government. 

If you answered "Yes," provide the information requested below: 

Month/Year Type of Loan or Obligation 
and Account# 

Name/Address of Creditor or Obligee State 

Yes No 

ZIP Code 

Yes No 

Yes I No 

ZIP Code 

Yes No 

ZIP Code 

After completing this form and any attachments, you should review your answers to all questions to make sure the form is complete and accurate, and then sign and date the 
following certification and sign and date the release on Page 8. 

Certification That My Answers Are True 

My statements on this form, and any attachments to it, are true, complete, and correct to the best of my knowledge and belief and are 
made in good faith. 1 understand that a knowing and willful false statement on this form can be punished by fine or imprisonment or 
both. (See section 1001 of title 18, United States Code). 

Signature (Sign in ink) Date 

Enter your Social Security Number before going to the next page 
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Standard Form 85P 
Revised September 1995 
U.S. Office of Personnel Management 
5 CFR Parts 731. 732, and 736 

UNITED STATES OF AMERICA 

AUTHORIZATION FOR RELEASE OF INFORMATION 

Form approved: 
OMB No. 3206-0191 
NSN 7540-01-317-7372 
85-1 602 

Carefully read this authorization to release information about you. then sign and date it in ink. 

I Authorize any investigator, special agent, or other duly accredited representative of the authorized Federal agency conducting my 

background investigation, to obtain any infonnation relating to my activities from individuals, schools, residential management 

agents, employers, criminal justice agencies . credit bureaus, consumer reporting agencies, collection agencies, retail business 

estab lishments, or other sources of information. This information may include, but is not limited to, my academic, residential, 

achievement, performance, attendance, disciplinary. employment history, criminal history record information, and financial and 

credit information. I authorize the Federal agency conducting my investigation to disclose the record of my background 

investigation to the requesting agency for the purpose of making a determination of suitability or eligibility for a security clearance. 

I Understand that, for financial or lending institutions. medical institutions, hospitals, health care professionals, and other sources of 

information, a separate specific release will be needed, and I may be contacted for such a release at a later date. Where a separate 

release is requested for information relating to mental health treatment or counseling, the release will contain a list of the specific 

questions, relevant to the job description, which the doctor or therapist will be asked. 

I Further Authorize any investigator, special agent. or other duly accredited representative of the U.S. Office of Personnel 

Management, the Federal Bureau of Investigation, the Department of Defense, the Defense Investigative Servfce, and any other 

authorized Federal agency, to request criminal record information about me from criminal justice agencies for the purpose of 

determining my eligibility for assignment to, or retention in a sensitive National Security position, in accordance with 5 U.S.C. 9101. 

I understand that I may request a copy of such records as may be available to me under the law. 

I Authorize custodians of records and other sources of information pertaining to me to release such information upon request of the 

investigator, special agent, or other duly accredited representative of any Federal agency authorized above regardless of any previous 

agreement to the contrary. 

I Understand that the information released by records custodians and sources of information is for official use by the Federal 

Government only for the purposes provided in this Standard Form 85P, and that it may be redisclosed by the Government only as 

authorized by law. 

Copies of this authorization that show my signature are as valid as the original release signed by me. This authorization is valid for 

five (5) years from the date signed or upon the termination of my affiliation with the Federal Government, whichever is sooner. 

Signature (Sign in ink) Full Name (Type or Print Legibly) Date Signed 

Other Names Used Social Security Number 

Current Address (Street, City) State ZIP Code Home Telephone Number 
(Include Area Code) 

( ) 
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Standard Form 85P 
Revised September 1995 
U.S. Office of Personnel Management 
5 CFR Parts 731, 732, and 736 

UNITED STATES OF AMERICA 

AUTHORIZATION FOR RELEASE OF MEDICAL INFORMATION 

Form approved: 
OMB No. 3206-0191 
NSN 7540-01-317-7 372 
85-1602 

Carefully read this authorization to release information about you, then sign and date it in black ink. 

Instructions for Completing this Release 

This is a release for the investigator to ask your health practitioner(s) the three questions below concerning your mental health 

consultations_ Your signature will allow the practitioner(s) to answer only these questions. 

I am seeking assignment to or retention in a position of public trust with the Federal Government as a(n) 

(Investigator instructed to write in position title.) 

As part l'f the investigative process, I hereby authorize the investigator, special agent, or duly accredited representative of the 

authorized Federal agency conducting my background investigation, to obtain the following information relating to my mental health 

consultations: 

Does the person under investigation have a condition or treatment that could impair his/her judgment or reliability? 

If so, please describe the nature of the condition and the extent and duration of the impairment or treatment. 

What is the prognosis? 

I understand that the information released pursuant to this release is for use by the Federal Government only for purposes provided in 

the Standard Form 85P and that it may be redisclosed by the Government only as authorized by law. 

Copies of this authorization that show my signature are as valid as the original release signed by me. This authorization is valid for 1 

year from the date signed or upon termination of my affiliation with the Federal Government, whichever is sooner. 

Signature (Sign in ink) Full Name (Type or Print Legibly) Date Signed 

Other Names Used Social Security Number 

Current Address (Street, City) State ZIP Code Home Telephone Number 
(Include Area Code) 

( ) 



Standard Form 85P 
Revised September 1995 
U.S. Office of Personnel Management 
5 CFR Parts 731, 732, and 736 

Form approved: 
OMB No. 3206-0191 
NSN 7540-01-317-7372 
85-1602 

Questionnaire for Public Trust Positions 

Follow instmctions fully or we cannot process your form. Be sure to sign and date the certification statement on Page 7 and the release on 
Page 8. !fyozi have anv questions. call the office that gave you the form. 

Purpose of this Form 

The U.S. Government conducts background investigations and 
reinvestigations to establish that applicants or incumbents either 
employed by the Government or working for the Government under 
contract, are suitable for the job and/or eligible for a public tmst or 
sensitive position. Information from this form is used primarily as the 
basis for this investigation. Complete this form only after a conditional 
offer of employment has. been made.' 

Giving us the information we ask for is voluntary. However, we may 
not be able to complete your investigation, or complete it in a timely 
manner, if you don't give us each item of information we request. This 
may affect your placement or employment prospects. 

Authority to Request this Information 

The U.S. Government is authorized to ask for this information under 
Executive Orders 10450 and 10577, sections 3301 and 3302. of title 5, 
U.S. Code; and parts 5, 731,732, and 736 of Title 5, Code of Federal 
Regulations. 

Your Social Security number is needed to keep records accurate, 
because other people may have the same name and birth date. Executive 
Order 9397 also asks Federal agencies to use this number to help 
identify individuals in agency records. 

The Investigative Process 

Backcrround investigations are conducted using your responses on this 
form "and on your Declaration for Federal Employment (OF 306) to 
develop information to show whether you are reliable, tmstworthy, of 
good conduct and character, and loyal to the United States. The 
information that you provide on this form is confirmed during the 
investigation. Your current employer must be contacted as part of the 
investigation, even if you have previously indicated on applications or 
other forms that you do not want this. 

In addition to the questions on this form, inquiry also is made about a 
person's adherence to security requirements, honesty and integrity, 
vulnerability to exploitation or coercion, falsification, mis
representation, and any other behavior, activities, or associations that 
tend to show the person is not reliable, tmstworthy, or loyal. 

Your Personal Interview 

Some investigations will include an interview with you as a normal part 
of the investigative process. This provides you the opportunity to 
update, clarify, and explain information on your form more completely, 
which often helps to complete your investigation faster. It is important 
that the interview be conducted as soon as possible after you are 
contacted. Postponements will delay the processing of your 
investigation, and declining to be interviewed may result in your 
investigation being delayed or canceled. 

You will be asked to bring identification with your picture on it, such as 
a valid State driver's license, to the interview. There are other 
documents youmay be asked to bring to verify your identity as well. 

These include documentation of any legal name change_ Social Security 
card, and/or birth certificate. ~ -

You may also be asked to bring documents about information you 
provided on the form or other maners requiring specific anention. 
These maners include alien registration, delinquent loans or taxes, 
bankmptcy, judgments, liens, or other financial obligations, agreements 
involving child custody or support_ alimony or property settlements, 
arrests, convictions, probation, and/or parole. 

Instructions for Completing this Form 

I. Follow the instmctions given to you by the person who gave you the 
forrn and any other clarifying instmctions furnished by that person to 
assist you in completion of the form. Find out how many copies of the 
forrn you are to mm in. You must sign and date. in black ink_ the 
original and each copy you submit. 

1. Type or legibly print your answers in black ink (if your fonn is not 
legible, it will not be accepted). You may also be asked to submit your 
forrn in an approved electronic format. 

3. All questions on this form must be answered. If no response is 
necessary or applicable, indicate this on the form (for example, enter 
"None" or "N/A''). If you find that you cannot report an exact date, 
approximate or estimate the date to the best of your ability and indicate 
this by marking "APPROX." or "EST." 

4. Any changes that you make to this form after you sign it must be 
initialed and dated by you. Under certain limited circumstances, 
agencies may modify the form consistent with your intent. 

5. You must use the State codes (abbreviations) listed on the back of 
this page when you fill out this form. Do not abbreviate the names of 
cities or foreign countries. 

6. The 5-digit postal ZIP codes are needed to speed the processing of 
your investigation. The office that provided the form will assist you in 
completing the ZIP codes. 

7. All telephone numbers must include area codes. 

8. All dates provided on this form must be in Month/Day/Year or 
Month/Year format. Use numbers (1-12) to indicate months. For 
example, June I 0, 1978, should be shown as 6/l 0/78. 

9. Whenever "City (Country)" is shown in an address block, also 
provide in that block the name of the country when the address is 
outside the United States. 

10. If you need additional space to list your residences or 
employments/self-employments/unemployments or education, you 
should use a continuation sheet, SF 86A. If additional space is needed 
to answer .other items, use a blank piece of paper. Each blank piece of 
paper you use must contain your name and Social Security Number 
at the top of the page. 



Final Determination on Your Eligibility 

Final determination on your eligibility for a public tmst or sensitive 
position and your being granted a security clearance is the responsibility 
of the Office of Personnel Management or the Federal agency that 
requested your investigation. You may be provided the opportunity 
personally to explain, refute, or clarify any infom1ation before a final 
decision is made. 

Penalties for Inaccurate or False Statements 

The U.S. Criminal Code (title IS, section I 00 I) provides that knowingly 
fal s ifYing or concealing a material fact is a felony which may result in 
fines of up to S I 0.000, and/or 5 years imprisonment, or both. In 
addi tion. Federal agencies gene rally fire, do not grant a security 
clearance, or disqualifY individuals who have materially and 
deliberately falsified these forms, and this remains a part of the 
permanent record for future placements. Because the position for which 
you are being considered is one of public trust or 1s sensitive, your 
trustworthiness is a very important consideration in deciding your 
suitability for placement or retention in the position. 

Your prospects of placement are better if you answer all questions 
tmthfully and completely. You will have adequate opportunity to 
explain any information you give us on the form and to make your 
comments part of the record. 

Disclosure of Information 

The information you give us is for the purpose of investigating you for a 
position; we will protect it from una~thorized disclosure. The 
collection, maintenance, and disc losure of background investigative 
information is governed by the Privacy Act. The agency which 
requested the investigation and the agency which conducted the 
investigation have published notices in the Federal Register describing 
the system of records in which your records will be maintained. You 
may obtain copies of the relevant notices from the person who gave you 
this form. The information on this form, and information we co llect 
during an investigation may be disclosed without your consent as 
pem1itted by the Privacy Act (5 USC 552a(b)) and as follows: 

PRIVACY ACT ROUTINE USES 

1. To the Department of Justice when: (a) the agency or any component thereof; or 
(b) any employee of the agency in his or her official capacity; or (c) any employee of 
the agency in his or her individual capacity where the Department of Justice has 
agreed to represent the employee; or (d) the United States Government, is a party to 
litigation or has interest in such litigation, and by careful review, the agency 
determines that the records are both relevant and necessary to the litigation and the 
use of such records by the Department of Justice is therefore deemed by the agency 
to be for a purpose that is compatible with the purpose for which the agency 
collected the records. 

2. To a court or adjudicative body in a proceeding when: (a) the agency or any 
component thereof; or (b) any employee of the agency in his or her official capacity; 
or (c) any employee of the agency in his or her individual capacity where the 
Department of Justice has agreed to represent the employee; or (d) the United 
States Government is a party to litigation or has interest in such litigation, and by 
careful review, the agency determines that the records are both relevant and 
necessary to the litigation and the use of such records is lherefore deemed by the 
agency to be for a purpose that is compatible with the purpose for which the agency 
collected the records. 

3. Except as noted in Question 21 , when a. record on its face, or in conjunction with 
other records, indicates a v1olallon or potential Violation of law, whether c1vil, cnm1nal, 
or regulatory in nature, and whether arising by general statute, particular program 
statute, regulation, rule, or order issued pursuant thereto, the relevant records may 
be disclosed to the appropnate Federal, fore1gn, State, local, tnbal, or other public 
authority responsible for enforcing .. investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, rule, regulat1on, or order. 

4. To any source or potential source from which information is .requested in the 
course of an investigation concerning the hiring or retention of an employee or other 
personnel action, or the issuing or retention of a securil)' clearance •. contract, grant, 
license, or other benefit, to the extent necessary to 1dent1fy the md1v1dual, mform the 
source of the nature and purpose of the investigation, and to identify the type of 
information requested. 

5. To a Federal, State, local, foreign, tribal, or other public authority the fact that this 
system of records contains information relevant to the retention of an employee, or 
the retention of a security clearance, contract, license, grant, or other benefit. The 
other agency or licensinfJ . organization may then make a request supported by 
wntten consent of the 1nd1vldual for the ent~re record 1f 1t so chooses. No disclosure 
will be made unless the information has been determined to be sufficiently reliable to 
support a referral to another office within the agency or to another Federal agency for 
criminal, civil, administrative, personnel, or regulatory action. 

6. To contractors, grantees, experts, consultants, or volunteers when necessary to 
perform a function or service related to this record for which they have been 
engaged. Such recipients sha ll be required to comply with the Privacy Act of 1974. 
as amended. 

7. To the news media or the general public, factual information the disclosure of 
which would be in the public interest and which would not constitute an unwarranted 
invasion of personal privacy. 

8. To a Federal, State. or local agency, or other appropriate entities or individua ls. or 
through established liaison channels to selected foreign governments. in order to 
enable an intelligence agency to carry out its responsibilities under the Natic·nal 
Security Act of 1947 as amended. the CIA Act of 1949 as amended, Executive Order 
12333 or any successor order, applicable national security directives, or classified 
implementing procedures approved by the Attorney General and promulgated 
pursuant to such statutes, orders or directives. 

9. To a Member of Congress or to a Congressional staff member in response to an 
inquiry of the Congressional office made at the written request of the constituent 
about whom the record is maintained . 

10. To the National Archives and Records Administration for records management 
inspections conducted under 44 USC 2904 and 2906. 

11. To the Office of Management and Budget when necessary to the review of 
private relief legislation. 

STATE CODES (ABBREVIATIONS) 

Alabama AL Hawaii HI Massachusetts MA New Mexico NM South Dakota SD 
Alaska AK Idaho ID Michigan Ml New York NY Tennessee TN 
Arizona AZ Illinois IL Minnesota MN North Carolina NC Texas TX 
Arkansas AR Indiana IN Mississippi MS North Dakota ND Utah UT 
California CA Iowa lA Missouri MO Ohio OH Vermont VT 
Colorado co Kansas KS Montana MT Oklahoma OK Virginia VA 
Connecticut CT Kentucky KY Nebraska NE Oregon OR Washington WA 
Delaware DE Louisiana LA Nevada NV Pennsylvania PA West Virginia wv 
Florida FL Maine ME New Hampshire NH Rhode Island Rl Wisconsin WI 
Georgia GA Maryland MD New Jersey NJ South Carolina sc Wyoming WY 

American Samoa AS District of Columbia DC Guam GU Northern Marianas CM Puerto Rico PR 
Trust Territory TT Virgin Islands VI 

PUBLIC BURDEN INFORMATION 

Public burden reporting for this collection of information is estimated to average· 60 minutes per response, including time for reviewing instructions, 
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send 
comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden to Reports 
and Forms Management Officer, U.S . Office of Personnel Management, 1900 E Street, N.W., Room CHP-500, Washington, D.C. 20415. Do not send 
your completed form to this address. 


